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Hiring ProCcess

The hiring process for all officers must begin with an Acadis Check.

Acadis Checks

The Acadis check form can be found by going to our
website: sccja.sc.gov

Click on the General Information tab, Select the Forms
option, scroll down to the second box titled
“Certification/Compliance®. The formis titled
“Acadis / Employment Check”.

SCCIJA requires agencies to submit an Acadis Check on
all candidates prior to hire. This includes previously
certified and non-certified applicants.

Please allow 3-5 Business days to receive an emailed
response, after you have submitted the request.

£cadis Check Response

The email you receive from Certification is the email you
will need to attach to the PCS of Hire, if you choose to
hire the candidate.

Information you will receive after completing the form:

e Academy ID number (if they have one: please put this

on the PCS of Hire)

Certification Renewal Date

Which Certification they currently hold (if any)

All agencies that they have been employed with

Training History

If they had a break in service and what is needed to

get their certification back

e |f there is anything in their record that would not
allow them to carry a certification (such as a
misconduct)

Our Acadis Check/Employment Check does not
substitute for the background check you must do within
your department.
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ACADIS / Background Check

As part of a background investigation, | am requesting an
ACADIS/Background check on the following individual:

PLEASE NOTE: An Acadis Sackground Check is REQUIRED pricr tp submizing 3 LS of Hirg Form

Individual's Information

Requesting Agency ™

Certification Requested *

Mame ™

To the best of your knowledge, has the individual been employed a4 b Low enfoscement officer in the state of South Cargling? *

a5 Na

Date of Birth * Last 4 of Social Security Mumber * Acadeny D
Lagt 4of Socind Securily Number IF Apdcable)

Maiden # Alias Full Name

I Appicatie)

Maiden / Klias Full Name 2

H Agphcabl,
Requesting Agency Information
By entering my name below, | attest that | am an official representative of the requesting
agency:
Background |nvestigator Name

Background |nvestigator Position/Rank Batkground Investigator Academy 1D Number

1 A pploabie)

Background |nvestigator Email *

Upload Release Form

or drag files hare

If FGUAINNG & SOMENE Batkgroond thask wilfh SOCLTERTNIG 15 bl M)

Please allow 3-5 business days for a respanse.

Subemit


http://www.sccja.sc.gov/
https://www.cognitoforms.com/SCCriminalJusticeAcademy/ACADISEmploymentCheck

Hiring ProCcess

Background investigation (23-23-60),

All agencies must complete a background investigation for ALL candidates they hire.

As part of this background investigation, a State and National Criminal History check must be completed, through
NCIC, purpose code J. Ensure you are using the Social Security number in the search parameters. The Criminal History
must be completed within 90 days of the date of hire. The Criminal History check must conclude that the candidate
“has not been convicted of any criminal offense that is a felony, or any criminal offense that carries a sentence of one
year or more, or of any criminal offense that involves moral turpitude. Forfeiture of bond, a quilty plea, or a plea of nolo
contendere is considered the equivalent of a conviction®. Any Military Discharge that is not listed as “Honorable” or
any crime appearing on the CHRI from NCIC that you are unsure if it is disqualifier, please complete the CHC Review
“CHC Review for Certification Form”

Candidates should be run through IADLEST’s National Decertification Index (NDI). To get access to this free service
apply at JADLEST

A driving record check must be completed for ALL candidates (not including telecommunications Class 4). The
candidate must “ hold a valid current state driver’s license with no record during the previous five years for suspension
of driver’s license as a result of driving under the influence of alcoholic beverages or dangerous drugs, driving while
impaired (or the equivalent), reckless homicide, involuntary manslaughter, or leaving the scene of an accident.
Candidates/applicants for certification as state or local correctional officers may hold a valid current driver’s license
issued by any jurisdiction of the United States®.

A credit check must be run for all candidates and the results must be favorable. Candidates for law enforcement
employment, may not be in default of any National Direct Student Loan, a National
Defense Student Loan, a Guaranteed-Federally Insured Student Loan, a Nursing Student Loan, a Health Professions
Student Loan or a Law Enforcement Educational Loan (59-111-50).

A signed attestation formm committing to the practice of ethical policing (hire attestation).

All applicants must show successful completion of high school and have received a high school diploma, equivalency
certificate (military or other) recognized and accepted by the SC Department of Education.

Successful completion of the reading comprehension test is required for all NEW Class 1 certified officers.

Successful completion of the mandatory psychological evaluation is required for all NEW Class 1, NEW Class 3
Advanced, and NEW Reserve officers.

The PDF copy of the email response from the SCCJA Certification Unit, verifying Acadis Background Check completion,
must be attached to the PCS of Hire for ALL candidates (2020-LETC-003).

If the applicant has been previously employed with a Law Enforcement Agency with SC (Class 1, Class 2, Class 3,
Class 4, Reserve) it must be indicated on the hire form. You must speak with a member of their former employer’s
command staff to discuss the terms of separation. You must have their Agency name, Full Name and Rank. If they are
a non-certified employee (ie. HR), you will indicate that for “Rank* and put 0000-0000 for the Academy ID.
Email mmcollins@sccja.sc.gov to receive the link for the Command Staff Point of Contact for Background
Investigations.
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https://www.cognitoforms.com/SCCriminalJusticeAcademy/CHCReviewForCertification
https://ndi.iadlest.org/home

Hiring ProCcess

PCS ol Hire

The Hire form MUST be completed within 3 business days
of hiring your candidate.

The PCS forms can be found by going to our website:
sccja.sc.gov

Click on the General Information tab, Select the Forms
option, scroll down to the second box titled
“Certification/Compliance*, and select the form titled
“PCS of Hire“.

For PCS of Hire 911, go to the box titled “Basic
Telecommunications Officer Training® and select “Basic
Telecommunication Operator Hire Form*.

Please ensure that all the boxes are filled out with
correct information. We will not accept forms with
information that is inaccurate.

Some common problems we see are:
Psychological and reading comprehension test
information is not on the form for required
certification classes
The applicant’s name does not match the name on
the Acadis check attached to the hire
Previously employed officers do not have information
regarding the name of the command staff of the
previous agency that was contacted.

You will also be required to upload a PDF copy of the
following:
Acadis check response email or the attachment
received
A copy of the applicant’s valid Driver’s License
SCCIJA Hire Attestation Form

We will not be able to accept any forms with errors.
Please verify that all information is correct before
submitting. Submitting forms with errors can cause errors
in the individual’s personnel records and/or a delay in
processing.

Please allow 3-5 business days for Certification to
process the PCS of Hire.
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Hire /.ttestation
The ethical policing attestation is a part of the hire
attestation. This attestation is required for all hires,
regardless of certification status.

The hire attestation must have a witness signature for it
to be accepted.

If the candidate does not have an Academy ID, that field

may be left blank.

South Carolina Criminal Justice Academy
Hire Form Attestation

Ethical Policing Attestation:
Initial
Balow

| swear or affirm to commit to the practice of ethical policing, which means
the discharge of responsibilities, stemming from employment as a law
enforcement officer, which is devoid of misconduct and which is carmied out
in conformance with the laws of this State, including the duty to safeqguard
life and the duty lo intervene.

Hiring Attestation:

As the applicant for law enforcement certification, | attest that | am aware of
the minimum standards for employment as a law enforcement officer, that |
meet or exceed each of those requirements, that the information provided on
my application to the hiring agency and the South Carolina Criminal Justice
Academy, hereafter referred to as the Academy, and all other information
submitted by me, both oral and written throughout the employment process,
is thorough, complete, and accurate to the best of my knowledge.,

| further attest, if previously certified out of state, | have never had a Law
Enforcement Certification revoked or denied for any reason in any other
slate,

If | am issued a firearm, | attest that | am lawfully allowed to carry a firearm.

| further understand and agree that any omission, falsification or
misrepresentation of any fact or portion of such information can be the sole
basis for termination of my employment andlor denial, suspension, or
revocation of my certification at any time. | specifically acknowledge that my
continued employment and certification are contingent on maintaining the
minimum standards for employment as a law enforcement officer pursuant to
SC Code of Law, Section 23-23-60.

Signature of Candidate

Printed Name of Candidaie

Candidate Academy ID # Today's Date

Witness Signatura


http://www.sccja.sc.gov/
https://www.cognitoforms.com/SCCriminalJusticeAcademy/hireformpersonnelchangeinstatuspcs
https://www.cognitoforms.com/SCCriminalJusticeAcademy/personnelchangeinstatus911
https://www.cognitoforms.com/SCCriminalJusticeAcademy/personnelchangeinstatus911

Hiring ProCess

PCS of Hire (non-TCO)

Agency Information

Today's Date * Agency
TH024

Agency Representative Name *

Agency Representative Email * Agency Representative Phone Number *

Officer/Applicant’s Information

Agplicasts First Name * Agplicants Middle Mame Applicants Last Nasse * Sulfix

g midde rame use NN

Officer/Applicant’s Hosse Address *

I pr ey s (§ wnmond oy Ao il Bt s g i A4 WA D reguined op negbes

Duate of Hire * CONFIRA Date of Hire * Certificatisn Requested *
a O W

Job Duties ™
e of Bamh " Last 4 of 55NE * Sownh Caroling Driver Ligtae Number *

&
Appluant mual by Cangiciety mual bive 4 South Casslng
21 Faues of Age Omwvar's Losnse
e bl BF Bl
Lim

Wpan Corpy of The AppBEANLANTiOr's val driver's lioense
&F Sfag Filad Rare.

Gender * Rage *

Mald Fafnbi

Dioes this persea harve o Arademy 107 *

s L]

Applicent’s Agency Issued Email Address Applicant’s Personal Email Address *

Signed Hire Attestation Form

Pigase wpleas the Bgned sesssion form in the ama proviesd below. To access B form. go to hiss.isesia 1. 0ovigeneras-

inlprmatgnfemi oe glick

FESATTENTION™**: Please ensure that you are using the current version of the hire attestation that is linked

above. This version will be MANDATORY effective 07/01/24, I & previous versien i3 used on or after 07/01/2024,
il f :

Uphosd the signed cepy of the candidabes hire atiestation barm belaw *

sz | or drag flas hare

Pricr iz apicading. plesse nevies She sbove Sialement
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Deate Criminal History was (ompleted *  Upan Completion of Esckground Investigation plesse respond agpropristely.

o v

During the Background irvestigasion, did the applicant seif-admit to any felonies? *

Pursusnt 1 22-23-80BH5H3] | BEAT! ML 3 BIKGABUNd iNLERGSn RES Bbbn Condoted B I Spleyer i o the
opinicn that the candidate is of good characier.

2) Holds @ Vakd CUITENT 350% V'S [CENSe WIth N0 reCond during the previous T years for suspension of driver's boense s
# resuli of driving under the influence of alcoholc Deverages or Gangerous drugs. driving whis impaired (or the eawivaiend).
EKISES MOMZS, FRBILALEY MIASINUGNIET OF IBBVED thh SSEnE oF 3R Basaent CERGIELgabaants oy SerEiaNtan K
¥l OF loCH comectonal offcers may Nold B vk DU Sriver's loense Sued Dy any junsdiction of the United Soites.

Date Driving Ricsed Check was Compbeed *
8

) Sucorssfully compitied # reading comprehension st (for Class One rewiy cerifed officers only, hined afer Manch 17,

2009

Date Reading Comprenension Test Administered
=]

4) Susetiaflly semplased The mandatery pEpehalagical avaluation (14 Clais One Aewly cartifed, Cladi 3 Advanosd New Hirg
or Resen Naw Hing 00y ) s0minasstted by

Date of g ; Fersen Adminigtering the Fiychokag)

Ughond & copy of the EMAIL RESPORSE from the S0 Certification Unit verifying ACADNS Backgrousd Chedl *

o deng fad hare

Fhoase subeest ONLY & oo ocpy of the ELIAIL RESFONEE fom tw ST0UA Carnficason Uni AZsching a oopy of the vanficston of subsussion wll
a5 n e PLS of Hine Saing repeetedisiacared

Had applicant previouily been employed with & Liw Enforcesnent Agency in South CaroliasT ({lass 1, Cleis 7, Clads 3, Olads &,
Reseres)”

T

0 He

Has spglicant previously been employed with the 50 Department of (orrectiond? *

i

- LT

Has apglicant previously been esployed with an out-ol-state law enforcement agemy? *

L1
Qne

Rt certified applicans willl have control o dinection of myembsers of the pubc or will be exercising the power of ames ®
Yas
O e
[FORCLASS 1, CLASS 1 LECO AND CLASS 3 OMLY)
I thig birg in 2 PEBA Provige 108, 1§ hing (pes below) you MUST vpload » POF copy of your compiated Fomm 7208 in onder
for your PCS of Hire b b processed

108.93. M a ramiber of e Polios Ofoer Retremant Syssem choos4s 10 angags in tha Rewrn 10 Work progeam, thair tveive
MEA Sadiod dpant it #0gagag it S0 dutied ihall RS Chude 3 Mamte b thir Bkt OF B wun BBl 10 pRifoT th
duties of & pobe offoar, OISSars PRMCEASNG i the Rbten 1 Work progrum Shall Be Meguited 1 Mest CONBRUDUS MRinng Bnd
of fhe Sowth Carsling Law Enforcement Acadey.

wducaban neguineT e

DR "
¥ ]

If you are unsure if this is a PEBA Rebam to Work Hire, please contact Certifscofa so.gov Tor clarification.

I this & PEBA Providn 1L 1E hire?
L - 1)
Department Authorization
By signing below, | athest that all infermation contained within this hire form is complete and correct. | understand

that if any inf; in found 1o be incomplete or in error, an Academy representative may discard this hire form
and nedify me b resubmit

Buthorired Signature flor Department =
| )

Buthariced Pessan's Avssemy 10F



'ing Process

PCS ol Hire: Oll/Telecommunications

Today's Date * Agency "
Fiz0Ee
Agency Email = Agency Phone Number

Applicant Information

Date of Hire CONFIRM Date of Hire *
(=] =)
Applicants First Name * Applicants Middie Name = Applicants Last Name = Suffix
Full Narmé, 5o sbbotisson. If no
rrecidlle name uie N
Maiden # Alizs Full Namé (IF APPLICAELE)
Date of Birth * Last 4 of 35N& Type of Employment *
& Full Tene Part Time
Gender Race®
Mak Famale

Does this person have an Academy ID2 *

Yes No
Affidawit of Background Investigation

Affiants Information Whe Conducted Background Investigation

By aniaring my nama below, | herety atest that | ke conducied B oomplite beckground investgason on the sbove 911
cparaton. My background investgaton conciuded that the abowe #171 Operatos doas not have any comwicton for sny orming
E¥anda Lha! SArEd B PORRElE SaAlEnch oF MBne IREA S ERT OF B Sfimt of Maral urgitude 3Ad L RereBy. make 3ealisaten
fer 911 corsfizaton

Musthorized Sigaature for Affisnt [Background Investigatar) * Badkground Investightor Acedemy (De *

Background Investigator Phane Numbes *

PERSONALLY spgedned befre M the Above ARMed whd firdl beeng duly Swiin, Jeposes Bnd SayS that §aNT Peredy
Altesis that aFEam Ras condutied & complete Background invesigation on the above individudl, AMaATS Background

investigation concluded that this individual is of "Good Character” and does not have any disqualifications which would render

the individual uncestifisbde under the South Carclina Code of Regulations Section 37-083. 37-084, 37-073, 37-074, and |
hareby make application for certification. Affiant’s background investigation concluded that the applicant for certificaton:

1) Has not been convicted of any erminal ofense that carries 3 sentence of cne year or more, a felony, or of any criminad

offenise that involves moral turpitude. Forfeiture of bond. 3 guilty ples. or a plea of nolo contendaere is considared the
equivalent of 3 convicsion

Date Criminal History Completed

Authorization

Sy erigning my name Delow. I 26 an offizial represeniatve of the appointing Bgency. 90 SUEME 10 the Crimingl Justics

Atsdemy. the 3bove named apssintes 83 & candidaie for training/carshieation. The candidate mests or exceads aach of the

minimum siandards for employment and this Agency has properly conducied the requined employment procedunes a3
established by the South Carclina Criminal Justice Academy as requined by the Code of Laws of South Carclina, 1678,

Chagter 23 Training for Law Erforcement Officers and Regulations Chapter 37 | acknowledge that any omission, falsfeation
or misrepresentation of infarmation or procedures, by either the candidate or this Agency, through the employment andiar
cartification process may result in certfication being denied, suspended or revoied by the South Caroling Sriminal Justice

Acadsmy

Authorized Signature for Department Electronic Signamre *

lUpon Completion of Background Investigation please respond appropriately. *

Authorized Signature for Department Academy 102 =

The Hire form MUST be completed within 3 business days of
hiring your candidate.

The PCS forms can be found by going to our website:
sccja.sc.gov

Click on the General Information tab, Select the Forms
option, scroll down to the box titled “Basic
Telecommunications Officer Training“ and select “Basic
Telecommunication Operator Hire Form*.

Every agency who requests operator’s certification shall
conduct a background investigation; concluding that the
candidate is of good character and has not engaged in
misconduct.

A Criminal History check must be completed, through NCIC,
purpose code J. The Criminal History must be completed
within 90 days of the date of hire. The Criminal History check
must conclude that the candidate “has not been convicted
of any criminal offense that is a felony, or any criminal
offense that carries a sentence of one year or more, or of
any criminal offense that involves moral turpitude.
Forfeiture of bond, a guilty plea, or a plea of nolo
contendere is considered the equivalent of a conviction”.

Although not required, telecommunications agencies may
request an Acadis check for applicants. This will give your
agency details on any prior SC employment with a law
enforcement agency and any training needed by the
applicant.

We will not be able to accept any forms with errors. Please
verify that all information is correct before submitting.
Submitting forms with errors can cause errors in the
individual’s personnel records and/or a delay in processing.

Some common problems we see are:
* Applicant Name does not match Academy ID given
* Applicant has an Academy ID, but “No“ is chosen on the
hire form

Please allow 3-5 business days for Certification to process
the PCS of Hire.
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http://www.sccja.sc.gov/
https://www.cognitoforms.com/SCCriminalJusticeAcademy/personnelchangeinstatus911
https://www.cognitoforms.com/SCCriminalJusticeAcademy/personnelchangeinstatus911

Internal Transtiers

When Can |l Use an Internal
Transicer Form?

Internal transfers can only be completed for Officers
switching certifications within the SAME
agency/department.

An agency can only use an internal transfer form IF:

* The applicant is switching from a Class 1 to a Class 3
(basic or advanced) within the SAME
agency/department name.

® The applicant is switching from a Class 3 Advanced to
Class 3 Basic or switching from a Class 3 Basic to
Class 3 Advanced within the SAME
agency/department name.

® The applicant is switching from a Class 2 to a Class 3
SLECO (armed or unarmed) within the SAME
agency/department name.

We will not be able to accept any forms with errors.
Please verify that all information is correct before
submitting. Submitting forms with errors can cause errors
in the individual’s personnel records and/or a delay in
processing.

If completing the internal transfer form for an officer
whose previous certification was unarmed, a Firearms

Verification Form must be completed within 3 days of hire,

if the officer will be armed with their new certification.

For all NEW Class 1, Class 1 LECO, Class 3 Advanced, and
Reserves a psychological exam is required.

For all NEW Class 1, and Class 1 LECOs, successfully

completion of the reading comprehension test is required.

Please allow 3-5 business days for Certification to
process this form.

08

@ Internal Transfer Form

ATTENTION: This form is to be used ONLY when the agency name within Acadis is identical and dassification of
officer is the only change
Exampie.

Candidae 5 cumenty 3 Llass 1w Mi‘intrn’PDIGs ransieming o Resenve statas with Maybenry PD. (YES e
EPEOCy names in Acadiz #e - g v F

Cangidate 3 curenty 3 Class 2 witn Maybermy Co. Sheriffs Offics Detention Caenter snd is moving inio 3 Class 1 canacty
weith ayberry Co. Sheriffs Office. (NS sgency mest submit o Moutine Seperadion unger ihy ndign g » PSS of
Hirg unger ing ShgeTE a0ed Sed pRa [N0 0N BN ARMEE ARE NOT signizai

H you are unsure if you are completing the correct form, please email Cert@sccjasc gov or call 803-896-TH05.

Hewe you read aad wnderiand the field abore? *

Agency Information
Agency *

Agency Pol Email * Agency Fol Phone *

Officer Information

Name *

Aecadermy 10 *

Home Addness

Certification Information

Priesent Certification *

Requested Certification *

Effective Date of Change in Certification (Separation / Rehire)

Is this Requested Centification Class 1, Class 1 LECO, Class 3 Advanced or
Reserve? *

Yes Ho

Comemissioning Status * Date of Commission

Commisioning Agency *
Sell ELED

Mot Certified person will have controd of dinection of members of the public o will be exercising the power of amest *

Yez ]

Chickbar *

1 understand Mat | must submd to the Academy's Cerification Lnt a Freams VenScation Form withn 3 days of this hire, if
thi appbeant will b ared, and thi applcants previous Sartifeation s wnanmed



Separation Process

Routine Separations
(do NOT involve misconduct)

The Routine Separation form can be found by going to
our website: sccja.sc.gov

Click on the General Information tab, Select the Forms
option, scroll down to the second box titled
“Certification/Compliance”. The formis titled “Routine
Separations®.

SCCJA requires agencies to submit a separation form
within 15 days of the separation date.

A Routine Separation is defined as:
e Voluntary (the officer resigned or accepted
employment with another LE agency)
Retired
Deceased
Medical Leave
Military Leave
Discharged/Fired

There is a “other” box that can be used to indicate the
nature of the separation that DOES NOT include
misconduct. Please utilize this box if the separation is a
TERMINATION.

All separations must be accompanied by a Mandatory
Retraining Notification (MRN) indicating in-service and
EVO training received while the officer was employed
with your agency. Even if the officer has not completed
any training, please indicate on the form by stating 0 or
“none‘ under the in-service training.

Please ensure that the address that is being put on this
form is the Officer’s Information.

We will not be able to accept any forms with errors.
Please verify that all information is correct before
submitting. Submitting forms with errors can cause
errors in the individual’s personnel records and/or a delay
in processing.

Please allow 3-5 business days for Certification to
process this form.

PCS: Routine Separation

Agency Information
Fgency *

Agency Email * Agency Phone Number *

Officer Information

Name *

Academy 10 Certification Type *

Address *

South Carolina L%

Separation Information
(For al saparations NOT invohing misconduct a5 defined in S.C. Reg. 37-025)
Yiou must submit MEN (Mandatory Retraining MosiScation) information balow indicating in-senvica training recaived

since lasl renewal

PLEASE NOTE:

“Date of Separation” and "CONFIRM Date of Separation” MUST MATCH

Date of Separation * CONFIRM Date of Separation *

Separation Action *

Reason(s) for Separation
ResignedVoluntary
Resigned’Voluntary-Under Intemal Investigation
Retired
Deceased
Accepted employment with another Law Enforcemeant Agancy
Madical Leave not job redabed
Madical Leave on job injury
Failure 10 secopssfully complets Basic training
Failure to successfully complete in-senvica training

Termanation for viokation of AGENCY policy NOT involving mesconduct a8 defined in 3.C. Rag. 37-025 (La., sub-
slandard performance, excesshig absenlegism, skeeping on duty, gic)

Military Lagve
ittt
There is a pending criminal imvestigation on this officer *

Yas No

There are pending crimanal changes on this officer *
es Ne


http://www.sccja.sc.gov/
https://www.cognitoforms.com/SCCriminalJusticeAcademy/pcsroutineseparation
https://www.cognitoforms.com/SCCriminalJusticeAcademy/pcsroutineseparation

Separation Process

Separations Due to Misconduct

The Separation Due to Misconduct form can be
found by going to our website: sccja.sc.gov

Click on the General Information tab, Select the
Forms option, scroll down to the second box titled
“Certification/Compliance®. The form is titled
“Separation Due to Misconduct®.

SCCJA requires agencies to submit a Separation
Due to Misconduct form within 15 days of the
discovery of any event of misconduct which is
determined to be “FOUNDED* by the agency or

department. The Misconduct Report Form,
Separation Supplement, and all documentation
related to the misconduct must be forwarded to the

Criminal Justice Academy’s Certification Unit.

For any separation involving misconduct, as
defined in S.C. Code Section 23-23-150,
completion of this form is REQUIRED.

The form must have one of the 15 reasons for
misconduct separations (listed to the right) forit to
be accepted by the SCCIA.

Please be detailed when describing the misconduct
behavior.

When completing a Separation Due to Misconduct,
it must be accompanied by a Mandatory Retraining
Notification (MRN) indicating in-service and EVO
training received while the officer was employed
with your agency. Even if the officer has not
completed any training, please indicate on the form
by stating 0 or “none® under the in-service training.

Separations Due to Misconduct must be signed off
on by the Agency Head or their Designee.
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Nature of the Misconduct can be one (or more) of the
following:

A conviction, plea of guilty, pleas of no contest or
admission of guilt to a felony, a crime punishable by a
sentence of more than one year, regardless of the sentence
actually imposed, or a crime of moral turpitude, any of
which were committed in this State or any other jurisdiction;

The unlawful use of a controlled substance;

The repeated use of excessive force in dealing with the
public or prisoners;

Dangerous or unsafe practices involving firearms, weapons,
or vehicles which indicate either a willful or wanton
disregard for the safety of persons or property;

The physical or psychological abuse of members of the
public or prisoners;

The misrepresentation of employment-related information;

Willfully making false, misleading, incomplete, deceitful, or
incorrect statements to a law enforcement officer, a law
enforcement agency, or a representative of the agency,
except when required by departmental policy or by the laws
of this State;

Willfully making false, misleading, incomplete, deceitful, or
incorrect statements to any court of competent jurisdiction,
or their staff members, whether under oath or not;

Willfully providing false, misleading, incomplete, deceitful,
orincorrect information on a document, record, report, or
form, except when required by departmental policy or by
the laws of this State;

The falsification of any application for certification and
training based upon which the officer was admitted for
training;

Providing false information to the Criminal Justice
Academy;

Willful submission of false, misleading, incomplete,
deceitful, orincorrect statements to the Criminal Justice
Academy, or its representatives;

The willful failure to intervene when observing another
officer physically abusing a person, whether or not the
person is in custody, while in the performance of his official
duties, if the officer knew the person’s rights were being
violated, the officer had an opportunity to intervene, and
the officer chose not to do so;

The willful and knowing failure to promptly report another
officer, while in the performance of his official duties,
abusing a person whether or not the person is in custody;

The willful use of excessive force in an objectively
unreasonable manner


http://www.sccja.sc.gov/
https://www.cognitoforms.com/SCCriminalJusticeAcademy/pcsseparationduetomisconduct

Training Review Request

Where to Find the Training Review
Request Form

The Training Review Request form can be found by going
to our website: sccja.sc.gov

Click on the General Information tab, Select the Forms
option, scroll down to the tenth box titled “Out -of-State
Transfers®. The form is titled “Training Review Request
Form*.

Instructions Tor Completing the
Training Review

Training Review requests will be conducted for previously
certified SC law enforcement officers with no other
coincidental and/or intermittent out of state law
enforcement employment, military or federal training,
service and/or employment. The hiring agency’s
authorized official must complete and submit the one-
page TRAINING REVIEW REQUEST FORM. The agency’s
request along with the officer’s training file will be
reviewed to determine training and certification, previous
employment, breaks in law enforcement service, and in-
service training requirements.

Upon completion of the review, the agency will be notified
of the candidate’s eligibility and training requirement for
certification. Training Review requests will be conducted
for out of state candidates, SCDC Class Il candidates, and

military /federal candidates with prior training,
certification and employment.

To make a request for out of state training review, an
authorized official for the hiring agency must complete
and submit the one-page TRAINING REVIEW REQUEST
FORM along with the following required documentation
prior to Registration:

(1) Certificate of Completion (BLET Course, Basic
Corrections or Detention Course or Federal Training
Course)

(2) Curriculum/Syllabus showing hours and topics of
training

(3) A completed POST letter has been received from the
out-of-state POST agency

(4) A Letter of Good Standing from the current or last
agency the applicant was employed is required

(5) Indication that a Letter of Good Standing has been
requested for Federal/Military candidates; or a Verification
of Employment Letter for SCDC Correction candidates
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Please do not send documents that do not pertain to the
Training Review. Only attach the requested documents above.

Prior to a candidate’s registration for training at the Academy,
the Training Review Request Form along with the required
documentation above should be submitted.

Upon receipt of all submitted documentation, a review will be
conducted to determine a candidate’s eligibility for condensed
training programs.

All certified out of state candidates with less than one (1) year

of law enforcement employment/experience (one year begins

upon completion of training and subsequent employment) or

candidates with no law enforcement employment/experience
will have to attend the 4 X 8 basic training course.

NOTE: When requesting POST Letter information from other
States you must include an “Authorization of Release” signed
by the candidate authorizing release of personal information.
Please submit the completed POST Letter once you receive it
back from the Post Agency. The SCCJA will accept electronic
POST documents sent back to requesting agencies. The POST

Letter DOES NOT have to be received directly from the state

POST.

If POST information is requested with no success of obtaining
information from State POST agencies, you must submit a
statement on agency letterhead, signed by the Chief, Sheriff or
Director, stating multiple attempts to obtain credentials have
been without success, along with confirmation that a thorough
background investigation was conducted and no discrepancies
were found to disqualify for South Carolina certification in
accordance with the SC Law Enforcement Training Act.

After all required documents are submitted, please allow up to
10 business days for this review.

Questions concerning Requests for Training Reviews should be
directed to cert@sccja.sc.gov



http://www.sccja.sc.gov/
https://www.cognitoforms.com/SCCriminalJusticeAcademy/TrainingReviewRequestForm
https://www.cognitoforms.com/SCCriminalJusticeAcademy/TrainingReviewRequestForm
https://sccja.sc.gov/wp-content/uploads/POST_2024_Form.pdf
https://sccja.sc.gov/wp-content/uploads/POST_2024_Form.pdf
https://sccja.sc.gov/wp-content/uploads/POST_2024_Form.pdf
mailto:cert@sccja.sc.gov

P.OS.T.Letter
' . South Carolina Criminal Justice Academy '
\ _ ; Certification & Compliance P.O.S.T. Letter :

Date:

P.0.S.T. Agency Name:

Re: SSN: DOB:

In support of the South Carolina Law Enforcement Training Act, Section 23-23-60, the state of South
Carolina requests the following information from your state to process the candidate's application:

# 0Onwhat date was the above named individual certified as a law enforcement or
detention/corrections officer in your state?

» |s helshe still serving as a law enforcement or detention/corrections officer in your state, if not,
when did he/she separate or terminate employment?

# How do your records show this individual separated from their most recent law enforcement
employment?
Examples Include: Resignation, Termination, Resignation while Under Internal Investigation,
Resignation in Lieu of Termination, Retired, etc.

# Is hefshe currently eligible to serve as a law enforcement or detention/corrections officer in your
state?

# Was he/she ever decertified as a law enforcement or detention/corrections officer due to
misconduct?

| certify that there is no reason to deny certification in South Carolina.

Print Name: Signature:

Title: Email:

Please complete and return this form to Cert@sccja.sc.qov. Your prompt response will allow the above
candidate to begin his/her certification process. Please contact the Certification & Compliance Unit at (803)
896-7802, or email Cert@sccia.sc.qov if you should have any questions.

Sincerely,

g

Newris \| . Swely ] -
Lewis J. Swindler, Jr.
Director

5400 Broad River Road, Columbia, Sonth Caroling 29212-3540

Phaone: (803) 896-7802  Fax: (803) 896-7803
Rawvisad: 2-2024
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Certification Renewal

Renewal Requirements

Class 1 Renewal Requirements

Domestic Violence Update:

O 3 previous CDVs
Legal Updates:

o 6 previous legal updates (depends on

renewal date)

Mental Illness Training:

o 1training is required over each 3-year

recertification period

Emergency Vehicle Operations (EVO):

o Training is required annually
Firearms Training/SCCJA Qualification:

o Training is required annually
Less-Lethal Weapons:

o Training is required annually
Use of Force policy update/review:

o Training/Review is required annually
Officers must have 40 hours total; this
includes all training above and in-service
hours

Class 2 Renewal Requirements

Mental Illness Training:

o 1training is required over each 3-year
recertification period

Firearms Training/SCCJA Qualification:

o Training is required annually, if issued
a firearm

Less-Lethal Weapons:

o Training is required annually
Use of Force policy update/review:

o Training/Review is required annually
Officers must have 120 hours total; this
includes all training above and in-service
hours

Class 1 LECO Renewal Requirements
Must meet all renewal requirements for
Class 1 and Class 2 certifications
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Class 3 Basic Renewal Requirements

Legal Updates:

o 6 previous legal updates (depends on
renewal date)

Mental Illness Training:

o 1training is required over each 3-year
recertification period

Less-Lethal Weapons:

o Training is required annually, if issued
less-lethal weapons

Use of Force policy update/review:

o Training/Review is required annually, if
authorized to carry weapons

Class 3 Advanced Renewadl Requirements

Domestic Violence Update:

o 3 previous CDVs

Legal Updates:

o 6 previous legal updates (depends on
renewal date)

Mental Illness Training:

o 1training is required over each 3-year
recertification period

Emergency Vehicle Operations (EVO):

o Training is required annually, if
operating an emergency vehicle

Firearms Training/SCCJA Qualification:

o Training is required annually

Less-Lethal Weapons:

o Training is required annually

Use of Force policy update/review:

o Training/Review is required annually

Class 2 SLECO Renewal Requirements
Must meet all renewal requirements for
Class 2 and Class 3 certifications

0 SLECO Armed must meet the

requirements for Class 3 Advanced

0 SLECO Unarmed must meet the

requirements for Class 3 Basic




Certification Renewal

SCCJA £pproved Mental lliness Training (eft.January 1, Z025)

APPROVED MENTAL ILLNESS TRAINING (eff. 07.01.2025)
Number Title Institutional Provider Approved Hours
Crisis Intgryentlon #321 - NAMI of South
5443 Team Training (5-day . 35
Carolina
course)
Two Hour Crisis #321 - NAMI of South
1724 . . 2
Intervention Program | Carolina
5065 Responding to People | #501 Police One 5
with Mental Illness Academy
ACADIS Studio: Mental Illness | SCDMH 15
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Certification Renewal

Renewal Process

“A certificate as a law enforcement officer issued by the council will expire three years from the date of
issuance” (SC Code 23-23-60). To prevent expiration of their certificate, certified officers must renew their
certifications every 3 years (Class 1, Class 2, Class 3).

Per Section 23-23-60 of the Law Enforcement Training Act, “the application for renewal must be received by
the director at least 45 days prior to the expiration of the certificate®.

Certified Officers who hold a Class 1 LEO, Class 1 LECO, or Class 3 certification must have their Legal Updates
and DV training yearly; per Training Regulation 37-010 and SC Code 23-23-50.

All Officers who hold a Class 1 LEO, Class 1 LECO, Class 2 LCO, Class 3 SLECO, or Class 3 SLE certification are
required to complete Continuing Law Enforcement Education Credits (CLEEC) in mental health or addictive
disorders over a three-year recertification period; per SC Code 23-23-55.

Certified Class 1 LEO, Class 1 LECO, and any other law enforcement officer who drives or operates a law
enforcement emergency vehicle must also have at least 1 Emergency Vehicle (EVO) training per year; per
Training Requlation 37-015 and 37-017.

Certified Officers who hold a Class 1 LEO, Class 1 LECO, Class 2, or Class 3 Advanced certification must have a
annual firearms training/qualification. Exceptions are made for Class 2 Officers who are not issued a firearm.

All Certified Officers, for all certification classes, who are issued less-lethal weapons must have annual
training.

All agency personnel authorized to carry weapons are required to have annual Use of Force training and/or
policy review.

When all required training has been completed the officer is able to have their certification renewed.

To access the certification renewal application, log into your Acadis portal and click on “Workforce” and then
“Personnel”. Choose the Officer’s name from the personnel list. Once on the Officer’s profile, scroll down to
the certification section and select Renew beside the desired certification.

Verify the Officer’s personal information, certification type for renewal, mandatory training requirements, valid
Driver’s License check, attach a signed MRN document, and then submit the request for renewal.
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Certilication Renewal

Completing /2 Renewal Request

To access the certification renewal application, log
into your Acadis portal and click on “Workforce*
and then “Personnel”. A list of all personnel for

your agency will appear. Choose the Officer whose

certification needs renewal.

Once on the Officer’s profile, scroll down to where
you see “Certifications®.

Certifications

Mame = Type Issue Date Expiration

Class § Law Endorcerent Officer Certification 12017/ 2007 13172002
DataMaster Certification 0503 2008 O03/2010
[rataMaster Transition Certification 10/30/2008 10y30/2010
Radar Operator certification 03/13/2009 13§31j2012

To the right of the certification expiration, it will say
the status of the certification and give the option to
renew, if applicable.

Status

Inactive | Print Certificate |
® Active | menew |3 |
@ Active

Inactive

| print certificate |

Once you select review, it will ask you to confirm

the Officer’s information.
RECIPIENT

Verily the following personal information, You may update the recipient’s recond (o enter missing of incomect detadls,

Acadomy 1D 1234-5678
Recipient Smith, John Doe
Applicant Training Officer Johnson

Malling Address. 123 Criminal Justice Road
City, ST 45678 (Police County)

Primary Phone (987) 654-3210

Email smithjohndoe@email.com

After confirming their information, click continue in
the bottom right hand corner. If you need to change
their mailing address or phone number, choose
“Update Recipient Information®. To save as a draft
and continue later, choose “Finish Later®.

Finish Later | Update Recipient Information

Step 2 will ask you to verify the Certification that
you are renewing. If the certification showing is
correct, choose continue.
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The third step is to acknowledge the fulfillment of the
renewal requirements. Beside each requirement,
there is the option to “Update” the requirement. For
any training that did not auto-fulfill, choose the
“Update® button to choose appropriate training.

Requirement Type Status
1 Mienkal Iines training s roquined.over tho 3 year roccrtification period Training urdutfilicd update
(EF o | Training Undullilled Update
(e o] Training Undullilled Update
DV 3023 Training Unifulfilked Update
| attest that the candidate for re-certification listed has had a driver™s livense chock completed Cuatom Undullilked Update
‘within the past 45 days and holds a valid corrend driver’s liconse. Quosticnwith

#=*You are required to entor the candidate’s deiver's license number in clarifying comments. ;cu\;::\em

Fallure tn do s will result in 3 rejocted sudit.

Legal Uipdate 2021 Part | Training Undullilled Update
Legal Update 2 1-Part 2 Training Undullilled Update
Logal Update 2032 - Part 1 Training Unifulfilked Update
Logal Updato 3073 - Part 2 Training Undulfilled Update
Legal Update 2023 - Part 1 Training Usullilhed Ut
Legal Update 2023 - Part 2 Training Untullilled Update
Logal Update 2034 - Fart 1 Training Unifulfilked Update
Line Up [Optional training offered by CIA - & hours x 3Years = an addtional LB hours, i noeded]  Training Hilked Update
IR 100 LI NOU oCUManTed i ACIEs In-Service] PLUS yearty EFMerpency vehick: DI Nm
Operations [Ev0] irsining, (EVD Required - TEVD Classes [ hours may vary]

SO COriNCatan HOUTS (FoF ConEhoations e Ehiokh ACALHS] o rl redod phiass Training @ Dl
Roquest Waher 0 =n0f Nodded™ to helfl roquinensent

A list of training will appear. Choose the correct
training to fulfill the requirement chosen.

COV - Annual - DV 2019 - What are the Proper 09/24/2019
Charges?
Legal Update - Legal Update 2013-2020 09/24/2019
Basic Patrol Rifle - Basic Patrol Rifle 2009.09.17 09/17/2019
L Line-Up - LineUp 2018 July-August 03/11/2019

After selecting the appropriate training, scroll to the
bottom of the page and select “The requirement has
been met or exceeded®. Then click the blue save
button.

() | want to finish later
(@ The requirement has been met or exceeded (requires information abowve)
Request waiver (requires clarifying comments above)

To fulfill the Driver’s License attestation, click update
and then you will need to agree that the candidate for
recertification has had a driver’s license check
completed in the last 45 days and that their license is
currently valid. Click change beside clarifying
comments and type in the individuals driver’s license
number.

* | attest that the candidate for re-certification listed has had a driver's license check completed within the past 45 days.

**"You are required to enter the candidate's driver's license number in clarifying comments. Failure to do sowill result it
Agrea

Disagree
* Clarifying Comments

SCDL #123456789 ( change )

Once all requirements show fulfilled, click continue
on the bottom right to continue to the next section.



Certilication Renewal

Completing /2 Renewal Request

The final page of the renewal requests is the applicant affirmation and criminal offense declaration.

You must certified that the officer has met the minimum requirements for certification and re-certification.

APPLICANT AFFIRMATION

| certify and make an official statement, that pursuant to SC Code Section 23-23-60(C), as amended, the officer identified in SECTION Il of the Mandatory Retraining Notification Form, have
completed the claimed number of hours and required coursework as reported herein and evidence of such completion is maintained in the official records of the employing agency and is
subject to verification by the South Carolina Criminal Justice Academy (SCCJA) or its designated representative and meets the requirements for qualification of certification pursuant to 23-23-

60(B)(4}{5){bic)le).
1 further certify and hereby make an official statement, that the officer identified in Section 1l of the SCCJA Instructor Accreditation Maintenance Report Form, is in compliance with the

Instructor Re-Accreditation Policy of the South Carolina Criminal Justice Academy, (completed or exceeded the minimum of 12 hours of instructional activities required annually) and evidence
of such completion is maintained in the official records of the employing agency and is subject to verification by the South Carolina Criminal Justice Academy or its designated representatives.

The listed officer has completed or exceeded the minimum hours and required coursework for re-certification as a law enforcement officer, pursuant to SC Code Section 23-23-60(C), 23-23-
50(A), 23-23-55, 37-010, as amended, as well as, met the requirements for law enforcement vehicle training as required in Regulation 27-014, 015, 017, 018.

@ All requirements for this certification or license have been met, and the applicant attests that the above statements are true
() Not all requirements for this certification or license have been met by the recipient

The applicant must also declare that the officer has not been charged with or convicted of a criminal offense.

CRIMINAL OFFENSE DECLARATION

Since the recipient's last issue or renewal of this certification / license:

(® The recipient has NOT been charged with or convicted of a criminal offense*

(_) The recipient has been charged with or convicted of a criminal offense®

L

* excluding minor traffic violations and criminal offenses expunged by a court

If you need to return to the renewal application at a later date, you can save the application as a draft by clicking
“Finish Later”. It will then show under the “Applications® section on the Officer’s profile.

Certification Requested Action Application Date Requirements Complete
Class 1 Law Enforcement Officer Portal Renewal 12/01/2022 14 12
18.)[=]

To reopen and complete the
newal application, click
the continue option.

Incomplete  Progress Status

- — re
? oo oot [comme [

Once the renewal application has been submitted, you will see the Status change under the “Applications*
section. The status will default to “Pending Audit”. Once the request is reviewed by a member of certification, the
status will change to show “Approved” or “Rejected”. A rejected application can not be edited and resubmitted. If

an application for renewal is rejected, you must begin a new renewal application.

Progress Status

@ammmss O Pending Audit View
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Compliance Monitor

Personnel Compliance

When all required training has been completed the officer is able to have their certification renewed. To access
the certification renewal application, log into your Acadis portal and click on “Workforce”. When the menu
appears, click “Certification Compliance®.

In the Compliance Monitor, you can filter your personnel to show certifications that expire within the next 0-365
days and also show certifications that have expired in the last 30 days.

Filters

The results will be limited to those that match all of the criteria provided below.

Certifications  All certifications that expire
(Change)

Expiresinthenext | 90 «| days

Expired [fJ Show certifications that expired inthelast | 30 +| days

Cancel | Clear All Filters m

The Compliance Monitor will then show a list of Officers with the certification they hold, the Days to Expiration,
and Certification Status.

Days to Expiration - Expiration Certification Status

-30 10/31/2022  Inactive
9 12/09/2022  Active

Officers with expired certifications, over 30 days, will not be found in the compliance monitor. You will need to
select the individual Officer from the main personnel list.
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Mandatory Training
Renotilication

MRN GUIDELINES FILLABLE MRN DOCUMENT

S0OUTH CAROLINA CRIMIMAL IUSTICE ACADEMY
Mandatory Retraining Motification {MRN)

Date 08/31/2025  MM/DDAYYYY
Agency Name Mayberry Police Department
Agency Email mayberry 1@gmail.com

Officer Name: Bamey Fife

Saction I: Attestation
By myy signature herato, | certify and make an official statemeant, that pursuant to SC Code Section 23-23-60(C), as amended, the
officer identified im SECTION Il of the Mandatory Retraining Motification Form, has completed the claimed number of hours and
required coursework as reported hergin annually and evidence of such completion is maintained in the official records of the
employing agency and is subject to verification by the South Carolina Criminal Justice Academy (SCCIA) or its designated
representative and meets the requirements for qualification of certification pursuant to 23-23-60 (B){4)(5Hb){c){e).
MRN Document cannot be signed by yourself. If you are the training officer, Chief, or
Director, you must have someone else, who can confirm your training, sign the

Employing Agency Representative Signature document.
Employing Agency Representative Printed Namea Brchy Grifith
Employing &gency Representative Academy ID 1234-5678 FEEE-HEER

Saction I Officer renewing certification (MREMN Form)

The listed officer has completed or excesded the minimum hours and required cowrsewark for re-certification as a lew enforcement
officer, pursuant to 5C Code Section 23-23-60§C), 23-23-50(A), 23-23-55, 37-010, as amended, and met the requirements for Law
enforcemant vehicle training s required in Regulation 37-014, 015, 017, 018.

= CLASS 1: DV, Legal, Firearms and Less Lethal Weapons, Use of Force Policy Review and EVO each yr.; one mental health awarensss in-
semvice; plus, In-5envice hrs. for a total of 40 hrs. Break hours down annually.

«CLASS 1 LECO: DV, Legal, Firearms and Lass Lethal \Weapans, Use of Force Policy Raview & EVO each yr.; one mental health
awareness in-senace; plus, in-service hrs. for a total of 120 hes. Break hours down annually.

«CLASS 2: Use of Force Policy Review, Less Lethal Weapons, one mental health awareness; plus. the mandatory in-service training fram
the “Minimum Standards for Local Detention Facilities In SC*, required by Section 24-5-10 through 24-5-50 to include but niot limited to;
review and update of safety and security procedures, regulations and equipment, recent legal decisions on the confinement and
treatment af all types of persons detained.[Comectional Legal Update), repart writing, sexual harazsment, suicide prevention, inmate
supenvision, use of force regulations and tactics, emergency plans and procedures, interpersonal commun ication, cutbural diversity,
CPR and first aid training, sexual abusalassault awarenass and responsefPREA facility specific issues, for a total of 120 hrs. (Firearms,
if iszwed ) Break hours down anmu ally.

«CLASS 3 Advanced: Legal update, Firearms and Less Lethal Weapons, Use of Force Policy Review each yr.; plus, one mental health
awarensess in-senvice. Break houwrs down annually.

*Class 3 Basic: Legal update, easch yr_; plus, one mental health swareness in-sendce. Break hours down annually.

*Class 3 Advanced SLECO: Legal update, Firearms and Less Lethal Weapons, Use of Force Policy Review each yr_; plus. in-service hrs.
for a total of 120 hrs.; plus, one mental health awareness in-semica. Braak howrs down annually.

*Class 3 Basic SLECO: Legal update each yr.; plus, in-service hrs. for a total of 130 hrs.; plus, one mental health awareness in-service.
Break hours down annually.

In-Service Hours: Any Academy Approved Law Enforcement Related Training (Pursuant to 37-010)
Mental Health Awareness [Required): One Academy approved continuing lew enforcement education credit in mental
health or addictive disorders over a three (3] year recertification period {Purseant to 23-23-55)

19


https://sccja.sc.gov/wp-content/uploads/July-2025-MRN-Renewal-Guidelines-1.pdf
https://sccja.sc.gov/wp-content/uploads/MRN-Renewal-2025.07.01-v2.pdf

Mandatory Training
Renotilication

MRN INSTRUCTIONS

Instructions:

FILLABLE MRN DOCUMENT

Class | Certitication MRN

SOUTH CAROLIMA CRIMINAL JUSTICE ACADEMY

Mandatory Retraining Motification [MRM)

1. Enter Officer's Mame, Academy ID#, Certification Class (Class 1 LED, Clas 1 LECO, Class 2, etc.)

2. Enter Month, day,

year of session

a Firearms: enter date of qualification/lf not issued for Class 2 or Class 3 Basic put MA

b) Less Lethal Weapons: If not issusd put MA
c) Use of Force: enter date policy was reviewsd
d) Total ACADIS Hours: Total number of ACADIS Training Howrs listed in ACADIS during the recertification period indicated

e} Total In Service Hours: Total number of In Service Hours during this recertification period indicated toinclude, Firearms, Less
Lethal, Use of Force and EVO

Officer Mame: Barney Fife
Academy 1D #: QRTA-5ORT  #uss gegs
Certification Class: Class 1 Law Enforcement Officer K
Certification Renewal Date:  1020/2025 Please use date picker for this field:
In boxes below use format MM/DDWYYYY or put NA If not assigned
Yearl: Firearms | Less Lethal Weapons | Use of Force EVO
102002022 |1'I}.I'201'2023 MMIDDAYYY [ 1AM15°2022101/1502023 030052023 06012023
The training dates listed in this Make Up Date: | X - If Make Up
. Total ACADIS Hours:[14.25 training is
section should be between the dates T otal In Service Hours:| 20,00
under Year 1 needed,
Year2: _ Firearms | Less Lethal Weapons | Use of Force E‘I.-'O, the date of
102002023 J1CIF2CIF2CIE4 MMDDNYYYY 1125020230201 402024 04 Tr2024 the
The training dates listed in this Make Up Date: | Ll training
section should be between the dates Total ACADIS Hours:| 1250
under Year 2 Total In Service Hours:[15.00 can be
placed
Year3: __ _ Firearms | Less Lethal Weapons | Use of Force EVD here
10/20/2024 [10/20/2025 [MMiDDAYYYY |11/03/2024]na 04/16/2025 |05/06/2025
The training dates listed in this MakEUPnatE:-I;
section should be between the dates Total ACADIS Hours:|14.75
under Year 3 Total In Service Hours: [ 30,00
Total 3 Year Recert Hours: |106.50

Mental Health Awareness Training | if completed outside of ACADIS)

MM/DDMAYYY

06/04/2024 |

Program Mame

Mental Health First Aid

Only check
this boix for
BID
Instructors

BID Instructor Accreditation Maintenance Report Form
By checking this bax, | further certify and hersby make an official statement, that the officer identified in Section Il of the

SCCIA MEN Renewal, is in compliance with the Instructor Re-Accreditation Policy of the South Carolina Criminal lustice
Academy for Basie Instructor Development Certification (BID), and evidence of thirty-siz hours of instruction for your

agency is maintained in the official records of the employing agency and is subject to verification by the South Carolina
Criminal fustice Academy or its designated represantatives.
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https://sccja.sc.gov/wp-content/uploads/July-2025-MRN-Renewal-Guidelines-1.pdf
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Mandatory Training
Renotilication

MRN INSTRUCTIONS FILLABLE MRN DOCUMENT

Class 7 Certitication MRN

S0UTH CAROLINA CRIMINAL JUSTICE ACADEMY

Mandatory Retraining Motification (MRN)
Instructions:
1. Enter Officer's Mame, Academy ID#, Certification Class (Class 1 LED, Clas 1 LECO, Class 2, etc.)
2. Enter Maonth, day, year of session
a) Firearms: enter date of qualification/If not issued for Class 2 or Class 3 Basic put MA
b) Less Lethal Weapons: If not issued put MA
c) Use of Force: enter date policy was reviewed
d) Total ACADIS Hours: Total number of ACADIS Training Houwrs listed in ACADIS during the recertification period indicated
&) Total In Serice Hours: Total number of In Service Hours during this recertification period indicated toinclude, Firearms, Less
Lethal, Use of Force and EVO

Officer Name: Barney Fife
Acadenmy 1D #: OBRTA-50BT  #¥#%-fésd
Certification Class: Class 2 Correction Officer E
Cerification Renewal Date:  JO20/2025 Please use date picker for thiz field:
In boxes below use format MM/DDYYYY or put A If not assigned
Year1: Firearms | Less Lethal Weapons | Use of Farce BV
102002022 |1i}.l'20J'2C|23 MMDDAYYY | 11M152022| 01152023 03052023 |na
Make Up Date:

The training dates listed in this
section should be between the dates
under Year 1

Total ACADIS Hours:|14.25
Ifissued a firearm Total In Service Hours: | 30.00

If Make Up

Year 2: _ Firearms | Less Lethal Weapons | Use of Farce EWC training is
1002002023 ]10."2'3.’2024 MMDDAYYY | na neFI2024  na g
.. . . . Make Up Date: DEMS2025 - [ needed;
The training dates listed in this T ot ACADIS Homre12.50 the date of
section should be between the dates | — :'I p— HDUFS: 35-{|n € date o
under Year 2 s the
Year3: _ Firearmns | Less Lethal Weapons | Use of Force BV traini ng
10/2002024 |1{I.rEC."ED25 MMODAYYY  |na 0542372025 0416/2025 |na can be
The training dates listed in this Make Up Date: K placed
section should be between the dates i LRI e B h
If NOT issued a firearm Total In Service Hours: | 30,00 ere
under Year 3
Total 2 Year Recert Hours: |136.50

Mental Health Awareness Training |if completed outside of ACADIS)
MM/DD/YYYY  [06/04/2024
Program Mame Mental Health First Aid

SECTION IlI: SCCIABID Instructor Accreditation Maintenance Report Form
[} By checking this box, | further certify and heraby make an official statement, that the officer identified in Section 1l of the
SCCIA MEN Renewal, is in compliance with the Instructar Re-Accreditation Policy of the South Carolina Criminal Justice
Academy far Basic Instructor Development Certification (BID), and evidence of thirty-siz hours of instruction for your
agency is maintained in the official records of the employing agencey and is subject to verfication by the South Carolina
Criminal hustice Academy or its designated representatives.
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Mandatory Training
Renotilication

MRN INSTRUCTIONS FILLABLE MRN DOCUMENT

Class 3 Basic Certitication MRN

SOUTH CAROLINA CRIMIMAL JUSTICE ACADEMY

Mandatory Retraining Motification (MRN)
Instructions:
1. Enter Officer’s Mame, Academy ID#, Certification Class (Class 1 LED, Clas 1 LECO, Class 2, etc.)
2. Enter Manth, day, year of session
a) Firearms: enter date of qualification/If mot izswed for Class 2 or Class 3 Basic put NA
b) Less Lethal Weapons: If not issued put MA&
c} Use of Force: enter date policy was reviewed
d) Total ACADIS Hours: Total number of ACADIS Training Hours listed in ACADIS during the recertification period indicates
e) Total In Sendce Hours: Taotal number of In Service Hours during this recertification pericd indicated toinclude, Firearms, Less
Lethal, Use of Force and EVO

Officer Mame: Barney Fife
Academy ID #: OQBTA-50B7  #¥ss-5858
Certification Class: Class 3 Limited Duty Basic (Unarmed) E
Certification Renewal Date: | 1202025 Please use date picker for this field:
In boxes below use format MM/DDOYYYY or put NA If not assigned
Year1: Firearms | Less Lethal Weapons | Use of Force EVD
1072082022 |11}.I'ZUJ'2023 MMODMAYYY  |na 1200112022 03/05/2023 |na
Make Up Date: | \
The training dates listed in this o \ Tatal ACADIS Hours:[10.00

If issued a less lethal weapon

section should be between the dates
under Year 1

Total In Service Hours:| 10.00

Year2: _ Firearms | Less Lethal Weapons | Use of Force EVO
102002023 ]1'3."20."2024 MMIODAYYY  [ma na 11122023 |na
Make Up Date: F\
The training dates listed in this 650
section should be between the dates If NOT issued less lethal r::::nﬂ;ﬁz:zz:; 15.00
under Year 2 weapons
Year 3 _ Firearms | Less Lethal Weapons | Use of Force EWO
102002024 |1'Cl.r23."2 D25 |MMoDMyYY  [na na 041602025 |na
Make Up Date:

The training dates listed in this
section should be between the dates
under Year 3

Total ACADIS Hours: |12 25
Total In Service Hours: [ 10000
Total 3 ¥aar Recert Hours: |63.75
Mental Health Awareness Training |if completed outside of ACADIS)
MM/DD/YYYY  |06/04/2024
Pragram Mame Mental Health First Aid

SECTION NI SCCIABID Instructor Accreditation Maintenance Report Form
] By checking this box, | further cerify and haraby make an official statement, that the officer identified in Section 1 of the
SCCJA MBEN Renewal, is in compliance with the Instructar Re-Accreditation Policy of the South Carolina Criminal Justice
Acadamy for Basic Instructor Development Certification (BID), and evidence of thirty-six hours of instruction for your
agency is maintained in the official records of the employing agency and is subject to verification by the South Carolina
Criminal Justice Academy or its designated represantatives.
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Mandatory Training
Renotilication

MRN INSTRUCTIONS FILLABLE MRN DOCUMENT

Class 3 Advanced Certitication MRN

S0OUTH CAROLIMA CRIMINAL IUSTICE ACADEMY

Mandatory Retraining Motification [MRMN)
Instructions:
1. Enter Officer's Mame, Acadeny ID#, Certification Class ({Class 1 LEDQ, Clas 1 LECO, Class 2, etc.)
2. Enter Month, day, year of session
a) Firearms: enter date of qualification/Iif mot issued for Class 2.or Class 3 Basic put NA
b) Less Lethal Weapons: If not issusd put MNA
c) Use of Force: enter date policy was reviewsd
d) Total ACADIS Hours: Total number of ACADIS Training Howrs listed in ACADIS during the recertification period indicates
&) Total In Service Hours: Total number of In Service Hours during this recertification period indicated toinclude, Firearms, Less
Lethal, Use of Force and EVO

Officer Mame: Barney Fifie
Academy 1D #: O87A-5ORT7  syss-spss
Certification Class: Class 3 Limited Duty Advanced (Armed) [
Certification Renewal Date: 1202025 Please use date picker for this field:
In boxes below use format MM/DDVYYYY or put NA If not assigned
Year 1: Firearms | Less Lethal Weapons | Use of Force EVO
1012072022 |1'D.I'20J'2'323 MMDDAYYY | 11M15/2022|01/1502023 030520 0E01/2023
The training dates listed in this Make Up Date: | & -
section should be between the dates I operating an emergency otal ACAE!IS Hours: 14.29
vehicle Total In Service Hours:| 20.00

under Year 1

Year2: _ Firearms | Less Lethal Weapons | Use of Force EW
102002023 ]1CIF2CIF2CI24 MMDDAYYY | 11/2502023| 0201472024 041 7120 na
The training dates listed in this  |Make Up Date:
section should be between the dates If NOT operating an atal ACADIS Hours: 12,50
under Year 2 emergency vehicle Total In Service Hours:|15.00
Year3: _ Firearms | Less Lethal Weapons | Use of Force EViD
1002002024 |1{I.‘ES.-'2D25 MMoDrYyyyY | 117032024 na 04M6/2025 |na
o ) ) ) Make Up Date:
The training dates listed in this Total ACADIS Hours:|14.75

section should be between the dates Total In Service Hours:|30.00

under Year 3 Total 3 Year Recert Hours: [106.50
Mental Health Awareness Training |if completed outside of ACADIS)
MM/DD/YYYY  |06/04/2024 |
Program Mame Mental Health First Aid

SECTION Il SCCIA BID Instructor Accreditation Maintenance Report Form
O By checking this box, | further certify and haraby make an official statement, that the officer identifiad in Section |l af tha
SCCIA MEN Renewal, is in compliance with the Instructor Re-Accreditation Policy of the South Carolina Criminal Justica
Academy for Basie Instructor Development Certification [BID), and evidence of thirty-siz hours of instruction for your
agency is maintained in the official records of the employing agency and is subject to verfication by the South Carclina
Criminal Justice Academy or its designated represantatives.
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How LO Indicate Make-U
Training

MRN INSTRUCTIONS FILLABLE MRN DOCUMENT

BOUTH CARQLINA CRIMINAL JUSTICE ACADEMY

Mandatory Retraining Motification (MRN)
Instructions:
1. Enter Officer's Name, Academy ID#, Certification Class (Class 1 LED, Clas 1 LECO, Class 2, etc.)
2. Enter Month, day, year of session
a) Firearms: enter date of gualification/lf not issued for Class 2 or Class 3 Basic put NA
b) Less Lethal Weapons: If not issued put MA
c} Use of Force: enter date policy was reviewed
d) Total ACADIS Hours: Total number of ACADIS Training Hours listed in ACADIS during the recertification pericd indicated
a) Total In Sendce Hours: Total number of In Service Hours during this recertification period indicated toinclude, Firearms, Less
Lethal, Use of Force and EVO

Officer Mame: Barney Fife
Acadermy IO #: ORTA-5OBF  #ssd-Fai8
Certification Class: Class 1 Law Enforcement Officer
Certification Renewal Date: | 10202025 Please use date picker for this field:
In boxes below use format MM/DDYYYY or put NA If not assigned
Year 1: Firearms | Less Lethal Weapons | Use of Force EViD
102002022 |11}.I'2EJ;'2023 MMODNYYY | 11/1572022{01/1542023 03052023  [06/01/72023
Make Up Date:
Total ACADIS Hours:[14.25
Total In Service Hours: | 20.00
Year2: _ Firearms || Less Lethal Weayons | Use of Force EViD
1202023 J1G.’20.’2024 MMDDAYYY 11!25."207‘._33 041712024  |06/01/2024
Makes Up Date: A\ | OFAOD/2025

Total ACADIS Hours:[12.50

Put the actual date the Totaln Service Hours-|15.00

training occurred here

Year 3 _ Firearms | Lessteodial Weapons | Use of Force EWO

1002002024 |1ﬂ.f23.-'2[)25 MMDDAYYY | 1100372024 124012024 4162025 |09 872025
Make Up Data:

Total ACADIS Hours:|14.75

Total In Service Hours: | 30.00

Total 3 Year Recert Hours: | 106.50

Mental Health Awareness Training | if completed outside of ACADIS)

MM/DD/YYYY  |06/04/2024

Program Mame Mental Health First Aid

SECTION IN: SCCIA BID Instructor Accreditation Maintenance Report Form
O By checking this bog, | further certify and haraby make an official statement, that the officer identified in Section Il of the
SCCIA MBN Renewal, is in compliance with the Instructor Re-Accreditation Policy of the South Carolina Criminal Justice
Academy for Basic Instructor Development Certification (BID), and evidenee of thirty-six hours of instruction for your

agency is maintained in the official records ofthe employing agency and is subject to verification by the South Carolina

Criminal Justice Academy or its designated representatives.
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\eritication of Firecarms
Qualitication (FAV)

Ol. Where
do 1 Tind
the FAV
Form?

OZz. When
do I need
LO submit
the FAV?

03. Whalt is
required
onthe FAV
form?

04.
Important
INTO

Applicant Infermation

Name *

Academy 1D~

M assigned: Ifinct put 0000000

Reporting Agency *

The FAV form can be found by going to our website: sccja.sc.gov. Once on the website, hover
over the “General Information® tab and click the “Forms* option. Scroll down to the second
box titled “Certification/Compliance® and select “Firearms Verification Form*.

This form is meant for brand new hires that are being given their weapon and will be
enforcing laws prior to coming to the academy, all class 3 advanced officers, and any
officers with a break in service (Training Regulation 37-006(D)(6), even if transferring from
one agency to another.

FAV forms must be filled out and submitted within 3 days of submitting the PCS of Hire. If
your candidate is not in Acadis when it is time to submit this form, you can substitute their
Academy ID number by placing 0000-0000 in that field.

FAV forms must include the Applicant/Officer’s name, Academy ID, and certification type,
the reporting agency’s name, date the firearms qualification was completed, Name and
Academy ID of the Firearms Instructor, a signed PDF of the SCCJA Firearms Instructor
Verification Form, and the Name, Email, and Academy ID for the Agency Representative
submitting the form.

We will not be able to accept any forms that contain errors. Forms containing errors will be
rejected. Please verify that all information is correct before submitting. Submitting forms
with errors can cause errors in the individual’s personnel records and/or a delay in
processing.

Please allow 3-5 business days for Certification to process this form.

Must wpload & copy of the SCOA Firearms: laptructor Verilication Fores signod By the inptructor attesting to the sooees, (linked
below) *

oh | or crag fes hane
Certification Type:

Authorized Signature for Department

Mame *

Above named applicant has successfully completed a firearms qualification course approved by the Law

Enfercement Training Council on:

Date FAQ Completed *

Firearms |mstructor Name =

Firearms |mstructor Academy 10~

Emsail Acadenmy 108 *

o
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LECOS & SLECOS

Class I LECOS and Class 53 SLECOS

Class 1 LECOs and Class 3 SLECOs can be assigned to a Sheriff’s Office or Detention Center, if the
officer falls under the authority of a Sheriff or a Police Department with a Jail, if the officer falls
under the authority of a Police Chief.

Class 1 LECOs and Class 3 SLECOs are positions that allow officers to be certified in two different
areas. Officers must have jobs that require performance of dual duties in those areas.

Class I LECO

Class 1 Law Enforcement/Corrections
Officer

Class 1 LECOs performs Class 1 duties and
Class 2 duties. An officer wanting to be
certified as a Class 1 LECO must successfully
complete basic law training and basic
detention training.

Officers must remain in compliance for both
areas (Class 1 and Class 2).

Class 1 LECOs must complete yearly DV
training and yearly Legal Update training.
They must also complete one mental illness
training per three-year renewal cycle, and a
total of 120 in-service hours. LECOs must
have an annual firearms
training/qualification, less-lethal weapons
training/qualification, and Use of Force
policy review.

Class 3 SLECO

Class 3 Special Law Enforcement/Corrections

Class 3 SLECOs perform Class 3 duties and Class 2
duties. An officer wanting to be certified as a Class 3
SLECO must successfully complete limited duty
training (basic or advanced) and basic detention
training.

Officer must remain in compliance for both areas
(Class 3, basic or advanced, and Class 2).

Class 3 Basic SLECOs must complete yearly Legal
Updates, one mental illness training per three-year
renewal cycle, a total of 120 in-service hours, annual
less-lethal weapons training/qualification and Use
of Force policy review.

Class 3 Advanced SLECOs must complete yearly
Legal Updates, yearly DVs, one mental illness
training per three-year renewal cycle, and a total of
120 in-service hours, annual firearms
training/qualification, less-lethal weapons
training/qualification, and Use of Force policy review.
If operating an emergency vehicle they must also
have an annual EVO training.

If trained for only Class 3 Basic, they cannot carry a
firearm in the performance of Class 3 duties. Officer
must be a Class 3 Advanced to carry a firearm.
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Ol. Reserve
contacts

O7. Reserve -
Administrative
Guide

03. Reserve
OlTicer

ReSserves

Information concerning status as a reserve department, scheduling a reserve
training class, or scheduling a testing date:

Gracyn Malkiewicz

Standards, Accreditation, and Testing

803-896-4249

GVMalkiewicz@sccja.sc.gov

Information concerning PCS of Hire, PCS of Separation, or transfer of class 1
officer to reserve status or reserve officer back to class 1 officer, or training
requirements for reserve officers who have a break in service:

Theresa Clark

Certification Unit

803-896-7804

THClark@sccja.sc.gov

To access the South Carolina Reserve Officer Training Program: Administrative
Guide, go to our website at sccja.sc.gov and click on “Forms®. Scroll down to
the eighth box titled “Reserve Training®.

Select the link that says “Reserve Officer Training Program Administrative Guide
(PDE)".

A reserve officer is a non-paid (with exceptions to approved public activities)
volunteer who assists a law enforcement agency in enforcing the laws of South
Carolina. The reserve officer is appointed by and serves at the pleasure of the
agency head.

A reserve officer candidate must successfully complete the SC Reserve Officer
Training Program to include an end of course written examination prepared by
the South Carolina Criminal Justice Academy.

Every reserve officer must be in proximate contact, by radio or another device,
with a full-time Class 1 Officer, to whom he/she is assigned at all times. Reserve
officers cannot supervise or direct activities of class 1 or class 3 law enforcement
officers or other reserve officers.
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/.gency Point ol
Contact Changes

Ol. New
Agency Head

OZ. Training
Stalt
Changes

03.
Training
Ofticer
Rights in
Acadis

If your Agency Head has had a change in regime we will need a letter on agency
letter head declaring the changes. This must be signed by the Agency Head,
Mayor, or Town Administrator.

Requests can be emailed to cert@sccja.sc.gov

If there is a change in training staff, we will either need a letter on agency letter
head declaring the changes, signed by the agency head or you can email the
Certification Unit at cert@sccja.sc.gov and request the link to our Point of
Contact (POC) Change form.

In the letter and/or on the form, please indicate who is being REMOVED and/or
ADDED to your organization.

For example: If your training officer leaves your agency and another officer takes
their place, the letter will need to state to remove the training officer that has left
and to add the new training officer.

Please note that if an existing training officer leaves your agency and you
complete a separation on them, it will NOT remove them from showing as your
active training officer.

We will need the following information form the newly added regime or training
staff:

e Current Phone Number
Officer’s Full Name and Academy ID
Current Email Address
Current Role, as assigned (i.e. training officer, reserve liaison, sheriff, chief,
training staff, etc)

For new training staff, there is a form that can be found on our website to request
training officer rights. Go to sccja.sc.gov, click on the “Forms* tab, then select
“Agency Point of Contact and Training Officer Update Form*, in the
Certification/Compliance box ““. Please have the agency head fill out and sign
this form. Certification will issue the training officer rights after the form is
submitted and processed.

Please allow 3-5 business days for Certification to process these requests.
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Name Changes

Requests can be emailed to cert@sccja.sc.gov

In the case that an officer has a name change, please send us an email with the attached court
document signed by the judge and/or a copy of the Driver’s License with the new name.

It is helpful to include the Academy ID of the officer whose name is being changed to ensure that
we are updating the information for the correct person.

Please allow 3-5 business days for Certification to process these requests.

Extended Leave

In the case that an officer must take an extended leave of absence (over 30 days), please contact
the Certification Unit to get information regarding necessary steps and/or paperwork.

Extended leave will be evaluated on an individual/case-by-case basis.

Officer’s who receive Military Orders for leave, must be separated from the agency using “Military*
as the reason. Upon return, the agency must submit a copy of the Orders detailing the Officer’s
leave and return dates. Please reach out to certification regarding any military leave and we will
let you know of any additional information/training that is needed.
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[XCesSive Force
Notification

Any finding by a law enforcement agency, as to the use of excessive force by a law enforcement
officer, must be reported to the Academy by the appropriate law enforcement agency or
department within thirty days of the finding.

To access the Excessive Force Notification form, go to our website at sccja.sc.gov and click on
“Forms“. Scroll down to the second box titled “Certification/Compliance*.

Select the link that says “Excessive Force Notification®.

\otice ol DiscCiplinary
/. Clion

If a Law Enformcent Officer (Class 1, Class 2 or Class 3) is demoted or suspended, the SCCJA must
be made aware using the “Notice of Disciplinary Action®.

To access the Notice of Disciplinary Action form, go to our website at sccja.sc.gov and click on
“Forms*. Scroll down to the second box titled “Certification/Compliance®.

Select the link that says “Notice of Disciplinary Action®.
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Registration



Registration
leam

Missy Collins
CERTIFICATION/REGISTRATION MANAGER

)
. (803)896-9912
M MMCcOLLINS@SCCIA.SC.GOV

Rebecca Baxley
BASIC/ADVANCED TRAINING

)
k\ (803) 896-4399

[ RKBAXLEY@SCCIA.SC.GOV

Joji Haines
BASIC/ADVANCED TRAINING
{\ (803) 896-7836

M MIHAINES@SCCIA.SC.GOV

Shearn Mit.chell
BASIC/ADVANCED TRAINING AND HOUSING

(‘\ (803) 896-0039

M sRMITCHELL@SCCIA.SC.GOV

Francine Salerno
BASIC/ADVANCED TRAINING AND SCHEDULING
{\ (803) 896-5178

M FGSALERNO@SCCIA.SC.GOV

Sondra Sieradzki
BASIC/ADVANCED TRAINING

)
(. (803)896-7150
[ SRSIERADZKI@SCCIA.SC.GOV

32



Section 23 2300

CERTIFICATES OF COMPLIANCE; INFORMATION TO BE SUBMITTED RELATING TO QUALIFICATION OF
CANDIDATES FOR CERTIFICATION; EXPIRATION OF CERTIFICATE.

Information concerning status as a reserve department, scheduling a reserve training
class, or (A) At the request of any public law enforcement agency of this State, the
council is hereby authorized to issue certificates and other appropriate indicia of
compliance and qualification to law enforcement officers or other persons trained under
the provisions of this chapter. Members of the council may individually or collectively
visit and inspect any training school, class, or academy dealing with present or
prospective law enforcement officers, and are expected to promote the most efficient
and economical program for police training, including the maximum utilization of existing
facilities and programs for the purpose of avoiding duplication. The council may make
recommendations to the director, the General Assembly, or to the Governor regarding the
carrying out of the purposes, objectives, and intentions of this chapter or other acts
relating to training in law enforcement.

(B) All city and county police departments, sheriffs’ offices, state agencies, or other
employers of law enforcement officers having such officers as candidates for certification
shall submit to the director, for his confidential information and subsequent safekeeping,
the following:

(1) an application under oath on a format prescribed by the director;

(2) evidence satisfactory to the director that the candidate has completed high school
and received a high school diploma, equivalency certificate (military or other) recognized
and accepted by the South Carolina Department of Education or South Carolina special
certificate;

(3) evidence satisfactory to the director of the candidate’s physical fitness to fulfill the
duties of a law enforcement officer including:

(a) a copy of his medical history compiled by a licensed physician or medical examiner
approved by the employer;

(b) a certificate of a licensed physician that the candidate has recently undergone a
complete medical examination and the results thereof;

(4) evidence satisfactory to the director that the applicant has not been convicted of any
criminal offense that carries a sentence of one year or more or of any criminal offense
that involves moral turpitude. Forfeiture of bond, a quilty plea, or a plea of nolo
contendere is considered the equivalent of a conviction;
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Section 23 2300

CERTIFICATES OF COMPLIANCE; INFORMATION TO BE SUBMITTED RELATING TO QUALIFICATION OF
CANDIDATES FOR CERTIFICATION; EXPIRATION OF CERTIFICATE.

(5) evidence satisfactory to the director that the candidate is a person of good character.
This evidence must include, but is not limited to:

(a) certification by the candidate’s employer that a background investigation has been
conducted and the employer is of the opinion that the candidate is of good character;

(b) evidence satisfactory to the director that the candidate holds a valid current state
driver’s license with no record during the previous five years for suspension of driver’s
license as a result of driving under the influence of alcoholic beverages or dangerous
drugs, driving while impaired (or the equivalent), reckless homicide, involuntary
manslaughter, or leaving the scene of an accident. Candidates for certification as state or
local correctional officers may hold a valid current driver’s license issued by any
jurisdiction of the United States;

(c) evidence satisfactory to the director that a local credit check has been made with
favorable results;

(d) evidence satisfactory to the director that the candidate’s fingerprint record as
received from the Federal Bureau of Investigation and South Carolina Law Enforcement
Division indicates no record of felony convictions; and

(e) evidence satisfactory to the director that the candidate has signed an attestation
form committing to the practice of ethical policing, which means the discharge of
responsibilities, stemming from employment as a law enforcement officer, which is
devoid of misconduct and which is carried out in conformance with this chapter, including
the duty to safequard life and the duty to intervene.

In the director’s determination of good character, the director shall give consideration to
all law violations, including traffic and conservation law convictions, as indicating a lack
of good character. The director shall also give consideration to the candidate’s prior
history, if any, of alcohol and drug abuse in arriving at a determination of good character;

(6) a copy of the candidate’s photograph;

(7) a copy of the candidate’s fingerprints;
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Section 23 2300

CERTIFICATES OF COMPLIANCE; INFORMATION TO BE SUBMITTED RELATING TO QUALIFICATION OF
CANDIDATES FOR CERTIFICATION; EXPIRATION OF CERTIFICATE.

(8) evidence satisfactory to the director that the candidate’s present age is no less than
twenty-one years. However, if the person is a candidate for detention or correctional
officer, not to include officers for the Department of Juvenile Justice, then the candidate’s
present age must be no less than eighteen years of age. This evidence must include a
birth certificate or another acceptable document;

(9) evidence satisfactory to the director of successful completion of a course of law
enforcement training as established and approved by the director and conducted at an
academy or institution approved by the director, this evidence to consist of a certificate
granted by the approved institution.
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Registration INStructions

ALL FORMS MENTIONED BELOW CAN BE FOUND ON OUR WEBSITE, HTTPS://SCCJA.SC.GOV UNDER
“FORMS*

Brand New Class 1 Officer

1.Complete the ACADIS/Background check form
2.Complete the PCS of hire —all brand-new Class 1 officers must have a psychological and
Reading Comprehension test
o https://sccja.sc.gov/news/2020-09/psychological-guidelines-revised
o Here are some sites that you can use for the Reading Comprehension test. There may be
others out there that you are welcome to choose as well.
m “TABETest” that stands for “Test of Adult Basic Education” that seems to be popular.
You are able to grade it on the spot and it is not expensive. https://tabetest.com
m Another one website that some agencies are using is called Wonderlic
https://wonderlic.com/
3.Within 3 days of hire (if issuing a weapon) you will need to submit a Firearms Verification
Form using the SCCJA Firearms Course of Fire
4.Complete the Candidate Training and Certification Application
o You will upload the
m Medical and TB test
m Candidate Attestation
5.0nce you see them under your agency as “New Hire”, you can register your candidate for
Fingerprinting through the ACADIS Portal. The naming convention for the Registration
sessions will be “Registration YYYY/MM/DD 9am-12pm”. There are only morning
appointments and by appointment only.
o We will have enough registration spots for 15 people per day. If you have more than 15,
please contact us in advance and we will get it set up for all to come on one day.
6.They will need to bring a valid SC Driver’s License to registration.
7.We will fingerprint them and get them set up with the test for the 4 week pre academy. You
will be able to go in and assign the videos. Manuals are available in Acadis under Manuals -
BLE Student Manuals. All BLE Pre-Academy Manuals and Power Points should be given to
student
8.0nce they have successfully completed all 4 block tests, you can register them for a BLE
Cumulative/PAT test. We do these every Wednesday at 1. (Report time is 12:30-12:45 to the
village cafeteria) Once they pass those, we will assign them a date to return for the 8 week
academy.
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Registration InStructions

ALL FORMS MENTIONED BELOW CAN BE FOUND ON OUR WEBSITE, HTTPS://SCCJA.SC.GOV UNDER
“FORMS*

Previous Class 1 Officer with a break in service less than 1 year in SC

1.Complete the ACADIS/Background check form

2.Complete the PCS of hire within 3 days of Hire
3.Within 3 working days of hire (if issuing a weapon) you will need to submit a Firearms

Verification Form

Previous Class 1 Officer with a 1-3 year break in service in SC

1.Complete the ACADIS/Background check form

2.Complete the PCS of hire within 3 days
3.Within 3 days of hire (if issuing a weapon) you will need to submit a Firearms Verification

Form
4.Complete the Candidate Training and Certification Application

a.You will upload the
m Medical and TB test

m Candidate Attestation
5.0nce you see them under your agency as “New Hire”, you can register your candidate for

Fingerprinting through the ACADIS Portal. The naming convention for the Registration
sessions will be “Registration YYYY/MM/DD 9 A.M.-12 P.M.”. There are only morning
appointments and by appointment only.

o We will have enough registration spots for 15 people per day. If you have more than 15,
please contact us in advance and we will get it set up for all to come on one day.
6.They will need to bring a valid SC Driver’s License to registration. We will fingerprint them

and complete registration. You will be able to go in and assign the Special Basic video.
7.0nce they have successfully completed the video, you can go in and register them for a

Special Basic Cumulative Test/Firearms and Driving Proficiency. (Report to the Range

Classroom #2 at 7:30-7:45 A.M. the Wednesday morning of the test) Once they pass that,

they are good to go.
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Registration InStructions

ALL FORMS MENTIONED BELOW CAN BE FOUND ON OUR WEBSITE, HTTPS://SCCJA.SC.GOV UNDER
“FORMS*

Class 1 Officer with Out of State Experience (break in service - no more than 3 years)

1. Complete an Out of State Training Review - can be submitted prior to hire
o Release and Authorization
o Post Letter
2.Complete the ACADIS/Background check form
3.Complete the PCS of hire within 3 days
4.Complete the Candidate Training and Certification Application
o You will upload the
m Medical and TB test
m Candidate Attestation
5.0nce you see them under your agency as “New Hire“, you can register your candidate for
Fingerprinting through the ACADIS Portal. The naming convention for the Registration
sessions will be “Registration YYYY/MM/DD 9 A.M.-12 P.M.”. There are only morning
appointments and by appointment only.
o We will have enough registration spots for 15 people per day. If you have more than 15,
please contact us in advance and we will get it set up for all to come on one day.
6.They will need to bring a valid SC Driver’s License to registration.
7.We will fingerprint them and complete registration. You will be able to go in and assign the
Special Basic video. Manuals are available in Acadis under Manuals - Special Basic Manual.
Special Basic Manuals and Power Points should be given to student.
8.0nce approved for Special Basic and they have successfully completed the video, you can
go in and register them for a Special Basic Cumulative Test/ Firearms and Driving
Proficiency. (Report to the Range Classroom #2 at 7:30-7:45 A.M. the Wednesday morning
of test) Once they pass that, they are good to go.
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Registration INStructions

ALL FORMS MENTIONED BELOW CAN BE FOUND ON OUR WEBSITE, HTTPS://SCCJA.SC.GOV UNDER
“FORMS*

Reserve Officer with 2 consecutive years with agency going to Class 1

1.Complete the ACADIS/Background check form

2.Complete the PCS of hire within 3 days -all brand-new Class 1 officers must have a
psychological exam

o psychological-guidelines

3.Within 3 days of hire (if issuing a weapon) you will need to submit a Firearms Verification
Form

4.Complete the Candidate Training and Certification Application

o You will upload the
= Medical and TB test
m Candidate Attestation

5.0nce you see them under your agency as “New Hire”, you can register your candidate for
Fingerprinting through the ACADIS Portal. The naming convention for the Registration
sessions will be “Registration YYYY/MM/DD 9 A.M.-12 P.M.”. There are only morning
appointments and by appointment only.

o We will have enough registration spots for 15 people per day. If you have more than 15,
please contact us in advance and we will get it set up for all to come on one day.
6.They will need to bring a valid SC Driver’s License to registration. We will fingerprint them

and get them set up with the test for the 4 week pre academy.

7. Once they have successfully completed the video, you can go in and register them for a
Special Basic Cumulative Test/Firearms and Driving Proficiency. (Report to the Range
Classroom #2 at 7:30-7:45 A.M. the Wednesday morning of the test). Once they pass, they
are good to go.

For Reserve Officers - (If your Agency is currently approved for Reserves).

1.Refer to the South Carolina Reserve Officer Training Program Administrative Guide

a.To access the South Carolina Reserve Officer Training Program: Administrative Guide, go

to our website at sccja.sc.gov

b.Click on “Forms®.

c.Scroll down to the eighth box titled “Reserve Training“.

d.Select the link that says “Reserve Officer Training Program Administrative Guide (PDF)“.
2.Complete the Candidate Training and Certification Application to get your candidate set up

in Acadis. You will need to upload the Reserve CHC Attestation.
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Registration InStructions

ALL FORMS MENTIONED BELOW CAN BE FOUND ON OUR WEBSITE, HTTPS://SCCJA.SC.GOV UNDER
“FORMS*

New Class 2 Officer

1.Complete the ACADIS/Background check form
2.Complete the PCS of hire within 3 days
3.Within 3 days of hire (if issuing a weapon) you will need to submit a Firearms Verification
Form
4.Complete the Candidate Training and Certification Application
o You will upload the
= Medical and TB test
» Candidate Attestation
5.0nce you see them under your agency as “New Hire”, you can register your candidate for
Fingerprinting through the ACADIS Portal. The naming convention for the Registration
sessions will be “Registration YYYY/MM/DD 9 A.M.-12 P.M.”. There are only morning
appointments and by appointment only.
a.We will have enough registration spots for 15 people per day. If you have more than 15,
please contact us in advance and we will get it set up for all to come on one day.
6.They will need to bring a valid Driver’s License to registration. We will fingerprint them and

get them set up in the next available class.

Class 2 Officer with less than 1 year break in service in South Carolina

1.Complete the ACADIS/Background check form
2.Complete the PCS of hire within 3 days
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Registration InStructions

ALL FORMS MENTIONED BELOW CAN BE FOUND ON OUR WEBSITE, HTTPS://SCCJA.SC.GOV UNDER
“FORMS*

Class 2 Legal Only and/or Juvenile Only Student - previously employed as a Class 2 Detention
Officer in SC with a 1 to 3 year Break in Service

1.Complete the ACADIS/Background check form
2.Complete the PCS of hire within 3 days
3.Complete the Candidate Training and Certification Application
o You will upload the
» Medical and TB test

= Candidate Attestation
4.0nce you see them under your agency as “New Hire”, you can register your candidate for

Fingerprinting through the ACADIS Portal. The naming convention for the Registration
sessions will be “Registration YYYY/MM/DD 9 A.M.-12 P.M.”. There are only morning
appointments and by appointment only.

o We will have enough registration spots for 15 people per day. If you have more than 15,
please contact us in advance and we will get it set up for all to come on one day.
5.They will need to bring a valid Driver’s License to registration. We will fingerprint them and

assign the needed videos.
6.Manuals are available in Acadis under Manuals - Basic Detention Student Manuals. The

Basic Detention Legal and Juveniles only should be given to the student.
7.You can register them for the next available Basic Detention Juvenile Only and/or Legal Only

Cumulative Test. (Report to the Village Cafeteria between 12:30-12:45 P.M. the date of the
test)
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Registration InStructions

ALL FORMS MENTIONED BELOW CAN BE FOUND ON OUR WEBSITE, HTTPS://SCCJA.SC.GOV UNDER
“FORMS*

Class 2 Legal Only and/or Juvenile Only Student - Previously employed by SC Department of
Corrections or a Previously Certified Detention Officer who was certified Out of State with no
more than a 3 year Break in Service

1. Complete an Out of State Training Review - can be completed before hire
o Release and Authorization
o Post Letter
2.Complete the ACADIS/Background check form
3.Complete the PCS of hire within 3 days
4.Complete the Candidate Training and Certification Application
o You will upload the
» Medical and TB test
m Candidate Attestation
5.0nce you see them under your agency as “New Hire”, you can register your candidate for
Fingerprinting through the ACADIS Portal. The naming convention for the Registration
sessions will be “Registration YYYY/MM/DD 9 A.M.-12 P.M.”. There are only morning
appointments and by appointment only.
a.We will have enough registration spots for 15 people per day. If you have more than 15,
please contact us in advance and we will get it set up for all to come on one day.
6.They will need to bring a valid Driver’s License to registration. We will fingerprint them and
assign the videos needed.
7.0nce approved, Reqgistration will assign videos. Manuals are available in Acadis under
Manuals - Basic Detention Student Manuals. The Basic Detention Legal and Juveniles only
should be given to the student.
8.0nce completed, you can register them for the next available Basic Detention Juvenile Only
and/or Legal Only Cumulative Test. (Report to the Village Cafeteria between 12:30-12:45
P.M. the date of test)
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Registration InStructions

ALL FORMS MENTIONED BELOW CAN BE FOUND ON OUR WEBSITE, HTTPS://SCCJA.SC.GOV UNDER
“FORMS*

New Class 3 Basic Officer

1.Complete the ACADIS/Background check form
2.Complete the PCS of hire within 3 days
3.Complete the Candidate Training and Certification Application
o You will upload the
= Candidate Attestation
4.0nce you see them under your agency as “New Hire”, you can register your candidate for
Fingerprinting through the ACADIS Portal. The naming convention for the Registration
sessions will be “Registration YYYY/MM/DD 9 A.M.-12 P.M.”. There are only morning
appointments and by appointment only.
o We will have enough registration spots for 15 people per day. If you have more than 15,
please contact us in advance and we will get it set up for all to come on one day.
5.They will need to bring a valid SC Driver’s License to registration.
6.You can assign the Class 3 Basic Videos. Manuals are available in Acadis under Manuals -
Class 3 Basic Manuals. All Class 3 Basic Manuals and Power Points should be given to
student.
7.0nce they have completed it, you can register them for a Class 3 Basic cumulative exam.
(Report to the Village Cafeteria between 12:30-12:45 P.M. the date of test).
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Registration InStructions

ALL FORMS MENTIONED BELOW CAN BE FOUND ON OUR WEBSITE, HTTPS://SCCJA.SC.GOV UNDER
“FORMS*

New Class 3 Advanced Officer

1.Complete the ACADIS/Background check form
2.Complete the PCS of hire within 3 days - all Class 3 Advanced officers must have a
psychological test
o psychological-guidelines
3.Within 3 days of issuing_a firearm, complete the Firearms Verification Form
4.Complete the Candidate Training and Certification Application
o You will upload the
= Candidate Attestation
5.0nce you see them under your agency as “New Hire”, you can register your candidate for
Fingerprinting through the ACADIS Portal. The naming_convention for the Registration
sessions will be “Registration YYYY/MM/DD 9 A.M.-12 P.M.”. There are only morning
appointments and by appointment only.
o We will have enough registration spots for 15 people per day. If you have more than 15,
please contact us in advance and we will get it set up for all to come on one day.
6.They will need to bring a valid SC Driver’s License to registration.
7.Assign the Advanced Class 3 Videos. Manuals are available in Acadis under Manuals - Class
3 Manuals. All Class 3 Advanced Handouts, Manuals and Power Points should be given to
the student.
8.0nce they have completed all training, you can register them for a Class 3 Advanced
DT/Firearms Proficiency provided by the Mobile Training Unit (MTU).
9.0nce they pass the DT/Firearms Proficiencies, you can register them in ACADIS for a Class 3
Advanced Cumulative Exam. (Report to the Village Cafeteria between 12:30-12:45 P.M. the
date of test).

Officer Transferring from one Certification to another (ex: Class 2 transferring to Class 1 LECO,
Class 3 Adv. transferring to Class 1) within the same agency

1.Complete the Internal Transfer Form
2.Within 3 days of issuing a firearm, complete the Firearms Verification Form
3.Complete the Candidate Training and Certification Application

o Refer to the certification type above for necessary documents.
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Registration INStructions

ALL FORMS MENTIONED BELOW CAN BE FOUND ON OUR WEBSITE, HTTPS://SCCJA.SC.GOV UNDER
“FORMS*

Class 4 (Basic Telecommunications Operator)

1. Complete the ACADIS/EMPLOYMENT CHECK ACADIS/Employment Check
2. Complete the Personnel Change in Status 911 Form within 3 days PCS Of Hire - 911
3. Complete the Basic Telecommunication Operator Training Application and Document
Attestation Basic Telecommunication Operator Training Application and Document
Attestation
o You will upload the
= FEMAICS 100 Form
» Candidate Attestation Form_Candidate Attestation Form
4. If you are requesting an Equivalency Review for Certification, (after all steps above are
completed) you will need to complete the “Basic Telecommunicator Equivalency Request
Form®. This form is located on our website at_sccja.sc.gov, in the General Information tab,
under forms. The form will require the following information:
Officer’s Name and Academy ID#
Agency Information
SCCJA Registration Date
Date the Equivalency Training was Completed
Copy of the Certificate
5. Please allow (5) five business days for equivalency approval.

O O O O

(0]
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Law Entorcement Training
and Certification Application

Where is the
Application?

When must an
application be
completed?

Parts ol the
Application

Detaulted
Student
Loans

The Training and Certification Application form can be found by going to
our website: sccja.sc.gov

Click on the General Information tab, Select the Forms option, scroll down
to the first box titled “Registration®. The form is titled “Candidate Training
& Certification Application®.

The Candidate Training and Certification Application must be completed
for all uncertified officers. This includes previously certified officers with
a break in service of more than 1 year and officers certified out of state.

In the application, you attest that a Background Investigation has been
completed. This Background Check includes a Driver’s License Check,
Credit Check, and a Criminal Background Check. The Criminal
Background Check is completed using NCIC purpose code J and the social
security number as an additional search parameter.

§ 59-111-50. Persons defaulting on certain student loans precluded from
employment by State.

No person who has willfully defaulted on a National Direct Student Loan, a
National Defense Student Loan, a Guaranteed-Federally Insured Student
Loan, a Nursing Student Loan, a Health Professions Student Loan or a Law
Enforcement Educational Loan shall now or hereafter be employed by the
State or any of its departments, agencies or subdivisions until all defaults
are cured and loan payments made current; provided, however, that if
such person and his lender voluntarily enter into an agreement after
default under which terms the debt will be repaid and the lender confirms
this agreement in writing_ with the state agency, department or
subdivision, the loan shall not be considered in default and the default
shall be considered as cured so long_as the person complies with the
terms of the agreement.
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Law Entorcement Training
and Certification Application

Race * Gender *

Agency Information
L d W
Employing Agency *
W Eye Color ™ Hair Cabar *

Agency or Training Officer Email *

Height * Weight *
Type of Training Requested * Hasght in inches ol 3 docd 15 60, € fooris 72 Just e numbsr in pounds. Ex 125 for 12585

Place of Binh *
Epecial Easic is only for previously cerffied cfficer’s nigh 8 1-3 year bresic in sanvice or Qo of State Officers with an approved Training Reviewr

| am awsare that an uncertified applicant shall only perform hisfher duties a5 a law enforcensent officer while accompanied by a
wertified law enforcement officer, =

Education
~
Education Level *
AppBcants Position Description A PCS of Hire has been submited on this emplayee * i
w
Name of High Sthoal of Callege *
15 this 8 wransfer within the same agency with no break in service? The only change is the dassification. *
No e
{Ex: Works af Liaybamy PD and is fransfaring fom Class 3o Class 1with NG BRELY IN SERWCE This can also be of May woek af Ligybeny PD Degree
i e RRRTG 1 MEpany PD. B0 BRI B8 UNGE [ JamE SHenS o7 Crial |
b
Applicant Information
Applicant Academy 1D# (If Assigned) * Driver's License
South Caralina Driver's Licerse Number *
Cmow tha PLE of Hire i3 processed) you should be abi 1o fog into ACADYS and se e applcant's Acagemy D rumbar under
yrosir Crginizadion
Applicants First Name * Applicants Middie Hame * Applicants Last Hame *  Suffix Additional Driver's License Information
* Has the candidate been licensed in another state in the past 5 years? *
Full Lcile Navse, dh0 el Rame w
puf LN
Applicant Home Address
Street * Military
13 your candidate a Veteran? *
City * State Lip Code*
South Carclina w Pursuant to SC Code of Laws, Chapter 23
Candigate it covered by Workman's Compensation for an-the-job injury? *
Cigss 1, Clazs 3 and Reserve (LED) must have residency in South Caroling to oblein and maintain certdcation.
Yas -
Applicant Mabile Phone *
ifices s hired by and regulary on the payroll of this apency. *
Yas w
Wk Email Address * Personal Email = Applicant ks a US Citlzen = . . L o
Difices is granted statwory sutharity 1 enforce 8l o some of the criminal, waific, and penal v of the State a3 gutksed in his
" Certifcation desoriptizn, ™

L] LY
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Law Entorcement Training
and Certification Application

Law Enforcement Employment History

Has your candidate ever attended the ST Criminal Justice Academy for training? ({lass 1, Class 2, Class 3, Reserve or BTOT) *

Has Your (andidate had Qut of $1ate, Federal or Milivary Law Enforcement Training?

Americans with Disabilities Act (AADA)

The Seurth Cargfing Crminal Jusice Academy (Academy) provides rearonabie accommodalions in decardance with e
Amernicans with Disabifties Act (AADA) for indivisluals with gocur ented disabiities who demonsirafe & need for
accommedation, wien such sccommadations can be provided withou! compromising e Academy's fraining or certification
sandands.

Wil your candidate need testing accommadations becawse of a disability while at the Academy?

Special Food Accomadations

The South Cargling Criminal Justoe Academy’s Cafeteria does oer reasonable Special Food Accomedations for medical and
refgicus purposes. Please complets the Special Food Accemodation Request Form and send it with your candidate fo
Registration, if needed.

Wil your candidate need Special Food Accomodations while at Basic Mandated Training?

Verification of Hiring Agency's Background Investigation

[Drwvers Record Cregit Checi Comnal Recony Checl condbusted By finng aoensy Azpizanty mus ksl any and all comngl charges regardiass of
e dute of offense and the disposiion (dismisssl not guiy nof processed). Do nof include minar tradic ofenses, buf specifically include DUT DA
Diriving Wi Lizense Rev Spdeding o Elak &r Duly $o Stap in Event of Avcident

If you Bst @ change’s), piease ensun thal the in-State and inferstate Comenal Hisiory Check: shows Final Dispasihon for sach chagels)

B3

| actest thar this agendy has completed an FB1 NCIC National Criminal History Record (heck, using Purpase Code ), on the above

applicant.

I,lpcn Onmpuerlm n‘rﬂadtlru-um leplinn, 1o inclwde the NCIC Check, pleal.eserq(r rmappmprialeanmql_ »

Upan Campletion of Background Investigation, to inclisde the NOIC Check, the record is diear of any Crime of Morl Turpitude that
would preclude employment. *

w
| attest that as an employer, it is our apinion, based on the background investigation, the candidate presented is of good
character, *
b d
Any additional itga , please state o
£
Date Investigation Bagan * Dare Imvestigation Ended *
a a
Background Investigator Name *
Background Investigator Email = Background Investigator Phane *
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Background [nwestigator Address (If agency is owside of your agendy)

Attestation

The Hew “Candidate Attestation Form™ in pdf format (see link below) =

or drag files here.

Plgase ! IanSIte e BRSETED0N 57 BICURRCY BN NN 0BT BRI

240325 8

oo (32 g

By checking the box below. |, 38 an oficial representdiive of the Agpointing agency. do sulimit 1o the Crmnal Justice
Acpdenny, the above named appointee 23 2 candidate for training/cersfication,

The candidaie mesls or exceeds each of the mininum siandards for employment and this Agency has properdy conducied the
required employment procedures as established by the South Carciina Criminal Justice Academy as required by the Code of
Iws of South Carcling, 1878, Chapter 23 Trainang for Law Enforcement Officers and Regulations Chapler 38

acknowledge thal any omiasion, faldifcation or marepresentation of information o procedures. by esher the candidabe or
this Ageney, through the employmend s r certification process may result in certification being denied, suspended or
revoxed by the Scuth Carlina Criminal Justice Academy

|, a3 authosized representative of the agendy, attest and agree to the above statements. *

Document Attestation

Documents on File at this Department:

1. Cogy of Birth Resand of Nalursli
Chizen

ZNtoN Papers which &ndune that thie Canddaie is 21 years of ape and & United States

P

Copy of High Sehosl Diplama. G.E.D.. Equivalensy Cermficate (MEtary or olher), Ofeal Transsipt socepied by the
South Carlina Department of Education ar South Carclina special certificate.

o

Certified South Carolina Driving Recard - Must cover the § previous years with "NO SUSPENEIONS” as & result of
DU, BWI, Reciless Homicide, Involuntary Mansiaughter or Leaving the Scene of an Acciden: Mote: State or Local
Comectional Officers may hold 2 vakd Orivers License from any other Jurisdiction in the United Siates

4. Cartfac Out of State Drving Recerd, Requened only if Candigate has not been in South Carckna for the previcus §
years. Out of Sate recond must refiect "NG SUSPENSIONS" a5 2 result of DUL DWI. Reskiess Homicde, Inveluniary
Mans ot Lebving the Soane of an Asciden

By chetking e box Balow. | ety Stes I the SESUMEMBSOA B8 requited By 5.C. Code Ann. 23-23-80 (BX1) Mraugh (B)
(B) has been reviewed and will Be mainiained by this Separiment in the abdve referenced ofcers Fle. | understand that
should any conflict reganding documentation authenticity arise, the South Carglina Crimingl Justice Academy reserves the
right o revsew all documents maintained by the depariment an this aficer.

I, &5 puthorized répresentative of the agency, sttest and agres to the sbove. *

Upload a copy of the SCCA Medical History Form and TE test with results noted. File must be in .pdf format, *

or drag files hene.

[Ebectranic Signature of Agency Head or Authorized Representative *

Agency Head or Autheorized Representative Title * Agency Head or A ized Rep ative's i y I

Number *

IDate ®

782024




Law Entorcement Training
and Certification Application

The Law Enforcement Training and Certification
Application must be submitted for all individuals who
require training.

Please ensure that all the boxes are filled out with
correct information. We will not accept forms with
information that is inaccurate.

We will not be able to accept any forms with errors.
Please verify that all information is correct before
submitting. Submitting forms with errors can cause errors
in the individual’s personnel records and/or a delay in
processing.

Some common problems we see are:
® Applicants coming to registration without the
Training Application submitted
® Applicant does not bring their Driver’s License with
them when they come to register
® Training is assigned before registration is completed
® |ncorrect document is uploaded in place of the
Candidate Attestation form
® |ncomplete medical forms are submitted
© pages 11-16 must have ALL fields completed by
the physician including BMI
® Driver’s license number is not included on the form
® Agency address, email, and phone number are given
instead of the applicant’s personal information
®* TB Test does not have all required information
© date planted, date read, results, and signatures
for all fields

You will also be required to upload a PDF copy of the
following:
Candidate Attestation Form
SCCJA Medical History Form - all pages as one
document
® TB Test with results noted
© If not using the DHEC TB Form, the medical
provider can indicate the test and results on
medical provider’s letterhead. They must include
the date planted - with signature, the date read -
with signature, and the results - with signature
© We will also accept a chest x-ray or the
QuantiFERON-TB Gold blood test
B These tests must also include the date the
exam was completed - with signature and the
results - with signature

For Telecommunications/911, go to the box titled “Basic

Telecommunications Officer Training* and select “Basic

Telecommunication Operator Application and Document
Attestation”.

When completing the Basic Telecommunication
Operator Application and Document Attestation form,
please insure that you include the applicant’s Academy
ID number.

After entering in the Agency’s information, you will
indicate whether your candidate will be presented to
SCCIJA for BTOT training or if they will be completing an
equivalency program.

If your candidate will be attending SCCJA for a BTOT
class, a course will be assigned to your applicant upon
completion of the registration process.

If your candidate will be completing an approved
equivalency program, you will need to submit an
equivalency request to the Standards and Testing Unit for
review.

You will also be required to upload a PDF copy of the
following:
* FEMAICS 100
® Candidate Attestation Form

Please note that training may NOT be assigned to any
personnel if they have not been registered through the
Academy.


https://www.cognitoforms.com/SCCriminalJusticeAcademy/BasicTelecommunicationOperatorTrainingApplicationAndDocumentAttestation
https://www.cognitoforms.com/SCCriminalJusticeAcademy/BasicTelecommunicationOperatorTrainingApplicationAndDocumentAttestation
https://www.cognitoforms.com/SCCriminalJusticeAcademy/BasicTelecommunicationOperatorTrainingApplicationAndDocumentAttestation
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Crimes ol Moral Turpitude

TO: File TR .
THROUGH:  Gwendolyn S. Green; Assistant General Counsel This list IS. not ex.haustl\{e.. For
FROM: Jack W. Hammack, Jr., Law Clerk any applicant with a criminal
RE: Crimes of Moral Turpitude record, consult your agency’s
DATE: March 29, 2000 legal counsel.

Definition:

“Moral turpitude" has been defined as: "... an act of baseness, vileness, or depravity in the private and

social duties which a man owes to his fellow man, or to society in general, contrary to the accepted and
customary rule of right and duty between man and man ... " State v. Horton, 248 S.E.2d 263 (S.C. 1978);
see also, State v. Morris. 345 S.E.2d 477 (S.C.1986); State v. Drakeford, 350 S.E.2d 391 (S.C. 1986);
State v. Yates, 310 S.E.2d 805 (S.C. 1982).

Crimes which have been declared crimes of moral turpitude by S.C. Courts or Attorney General
Opinions:

Accepting Bribes for the Dismissal of Charges (32)
Accessory to Bank Robbery (5)

Accommodation Sale of MDA (21)

Arson (15)(34)

Assault With Intent to Ravish/Rape (6)

Assault and Battery with Intent to Kill (14)(29)
Auto Theft (8)

Breaking Into Vehicle with Intent to Steal (20)
Buming an Untenanted or Unoccupied Building (§ 16-11-560) (34)
Conspiracy to Distribute Marijuana (16)
Conspiracy to Import Marijuana (28)

Criminal Sexual Conduct (any degree) (11) (32)
Criminal Sexual Conduct with a Minor (any degree) (17)
Distribution of Cocaine (16)

Distribution of Marijuana (16) Failure to File Tax Returns (40)
Forgery (13)

Fraudulent Check (25)

Grand Larceny (2)(10)

Hit and Run Driving (12)

Housebreaking (2) (10) (13)

Indecent Exposure (39)

Kidnapping (38)

Larceny (2) (3) (4)

Lewd and Lascivious Conduct with Children (9)
Making Illegal Whiskey (1)

Malicious Destruction of Personal Property (23)
Manufacture of Marijuana (19)

Misconduct in Office (§ 8-1-80) (31)

Obtaining Money Under False Pretenses (7)
Peeping Tom (22)

Possession of Cocaine (26)
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Possession of Heroin (27)

Possession of Marijuana with Intent to Distribute (18) (19) (33)
Receiving Stolen Goods (8)

Resisting Arrest (§ 16-9-320(2)) (30)

Robbery (3)

Trafficking in Marijuana (Including the Conspiracy to Import) (28)
Use of Official Position for Financial Gain (35)

Willfully Burning the Lands of Another (36)

Crimes which may be crimes of moral turpitude depending on the facts of the particular case:

Assault and Battery of a High and Aggravated Nature (37)
Failure to Yield Right of Way (24)

Discussion:

Crimes of moral turpitude have been those that involve an element of fraud, dishonest behavior, or a
breach of one's duty to society. (12) However, the rulings in Major (26) and Gibson (27) involve
conduct which is self-destructive and therefore a departure from prior law. For guidance purposes, the
above list of crimes, as well as others, which involve fraud and sexual crimes or offenses (37), are
certainly crimes of moral turpitude.

Gantt v. Columbia Coca-Cola Bottling Co., 29 S.E.2d 488 (S.C. 1944)
State v. Van Williams, 46 S.E.2d 665 (S.C. 1948) 3.
State v. Com, 54 S.E.2d 559 (S.C. 1949)
State v. Reggen. 52 S.E.2d 708 (S.C. 1949)
State v. Gregg, 95 S.E.2d 255 (8.C. 1956)
State v. Chasteen, 97 S.E.2d 517 (S.C. 195-7) 7.
Daniel v. Hazel, 131 S.E.2d260 (S.C. 1963)
State v. Millings, 145 S.E.2d 422 (5.C. 1965)
In re McDonald, 239 S.E.2d 83 (S.C. 1977) 10.

. State v. Vaughn, 232 S.E.2d 328 (S.C. 1977) 11.

. State v. Lee, 237 S.E.2d 768 (S.C. 1977)

. State v. Horton. 248 S.E.2d 263 (S.C. 1978)

. State v. Johnson, 248 S.E.2d 313 (S5.C. 1978)

. Jamison v. Howard, 271 S.E.2d 116 (S.C. 1980)

. State v. Yates, 310 S.E.2d 805 (S.C. 1982)

. In Matter of Ramsev. 301 S.E.2d 470 (S.C. 1983)

. State v. McFarlane, 306 S.E.2d 611 (S.C. 1983)

. State v. Lilly, 299 S E.2d 329 (S.C. 1983)

. State v. Drakeford, 350 S.E.2d 391 (5.C. 1986)

. Rouse v. McCrory, 353 S.E.2d 130 (S.C. 1986)

. Porter v. State, 348 S.E.2d 172 (S.C. 19806)

. State v. Harnis, 358 S.E.2d 713 (S.C. 1987)

. State v. Ball, 354 S.E. 2d 906 (S.C. 1987)

. State v. Perry, 364 S.E.2d 201 (S.C. 1988)
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25. State v. Harrison, 380 S.E.2d 818 (S.C. 1989)

26. State v. Major, 391 S.E.2d 235 (S.C. 1990)

27. In Matter of Gibson, 393 S.E.2d 184 (S.C. 1990)

28. Green v. Hewett, 407 S.E.2d 651 (S.C, 1991)

29. Horton v. State, 411 S.E.2d223(S.C. 1991)

30. State v. Hall, 411 S.E.2d 441 (S.C. App. 1991)

31. In Matter of Mendenhall, 447 S.E.2d 858 (S5.C. 1994)
32. In Matter of Roberts, 503 S.E. 2d 160 (S.C. 1998)

33. Merritt v. Grant, 328 S.E.2d 346 (S.C. App. 1985)
34. Attorney General Opinion, January 23, 1991

35. Attorney General Opinion, March 20, 1992, OS 4475
36. Attorney General Opinion, July 16, 1992

37. Attorney General Opinion, April 19, 1994

38. Attorney General Opinion, February 9, 1995

39. Attorney General Opinion, January 27. 1998

40. Attorney General Opinion, February 3, 1998
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MORAL TURPITUDE

Accessory to Bank Robbery
State V. Gregg, 230 S.C. 222, 95 S.E.2d 255 (1956)
See S.C. Ann. 16-1-40 (accessory)

Accommodation sale of MDA (methylenedioxy amphetamine/controlled substance)
Porter v. State, 290 S.C. 38, 348 S.E.2d 172 (1986,)
S.C. Ann. 44-53-190(d)(1)

Agriculture, false statement of agriculture form
Op. Att'y Gen. March 6, 1990
June 13, 1989
December 18, 1975

Arson
State v. Perry, 294 S.C. 311, 364 S.E.2d 201 (1988)
State v. Yates, 280 S.C. 29, 310 S.E.2d 805 (1982)
Op. Att'y Gen. January 23, 1991 (S.C. Ann. 16-11-560)
July 16, 1992
S.C. Ann. 16-11-110

Assault and battery, high and aggravated nature (ABHAN)

State v. Bailey, 275 S.C. 444, 272 S.E.2d 439 (1980)
ABRAN depends on circumstances (would be crime of moral turpitude if ABRAN
conviction resulted as a lesser included offense from an indictment of criminal sexual
conduct or ABIK)

State v. Hall, 306 S.C. 293,411 S.E.2d 441(1991)

Op. Att’y. Gen. April 19, 1994

Common Law

Assault and battery with intent to kill
State v. Spinks, 260 S.C. 404, 196 S.E.2d 313 (1973)
Assault w/intent to kill (Common Law)
Horton v. State, 306 S.C. 252,411 S.E.2d 223 (1991)
Jamison v. Howard, 275 S.C. 344, 271 S.E.2d 116 (1980)
Op. Att'y Gen. March 18, 1983
October 27, 1981
December 29, 1980
S.C. Ann. 16-3-620

Assault with intent to rape
State v. Jones, 271 S.C. 287,247 S.E.2d 3 (1978)
See S.C. Ann. 16-3-656 (assault with intent to commit criminal sexual conduct)
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Assault with intent to commit criminal sexual conduct
Op. Att'y Gen. April 19, 1994
November 22, 1985
October 29, 1981
S.C. Ann. 16-3-656

Attempted Robbery
Op. Att’y Gen. March 18, 1983
S.C. Ann. 16-11-330 (with a deadly weapon)
16-11-325 (Common Law robbery)
16-1-80 (attempted)

Auto theft
State v. Millings, 247 S.C. 52, 145 S.E.2d 422 (1965)
See S.C; Ann 16-3-1075 (carjacking)

Bank Robbery, accessory to
State v. Gregg, 230 S.C. 222, 95 S.E.2d 255 (1956)
18 U.S.C.A 3 (defines accessory)

Breach of trust with fraudulent intent
In Re Derrick, 301 S.C. 367, 392 S.E.2d 180 (1990)
In Re Sipes, 377 S.E.2d 574, 297 S.C. 531 (1989)
Op. Att'y Gen. March 18, 1983
November 24, 1980
S.C. Ann. 16-13-230
Code of Professional Responsibility

Breaking into a Vehicle with Intent to Steal
Rouse v. McCrory, 291 S.C. 218, 353 S.E.2d 130 (1986)
S.C. Ann. 16-13-160 and 16-11-320 (similar to housebreaking) - repealed by 1985 Act
No. 159 §4 eff. June 20, 1985

Bribe, law enforcement officer accept
Op. Att'y Gen. September 19, 1979
September 18, 1979

S.C. Ann. 16-9-220 and 57-1-40

Bribery
Op. Att'y Gen. July 26, 1983
S.C. Ann. 7-25-50 (votes), 16-9-280, 16-17-540, 16-17-550 (athletes/officials), see above

Bribing a Tax Auditor

See Bribing an Official S.C. Ann. 16-9-210 (executive, legislative, or judicial)
18 U.S.C.A 201
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Burning lands of another, willful
S.C. Ann. 16-11-150, 16-11-170
Op. Att'y Gen. July 16, 1992

Burning Untenanted or unoccupied (unfinished) building
S.C. Ann. 16-11-560
Op. Att'y Gen. January 23, 1991
July 16, 1992

Cocaine possession with intent to distribute
Porter v. State, 290 S.C. 38, 348 S.E.2d 172 (1986) (controlled substance)

In Re Moseley, 302 S.C. 429, 396 S.E.2d 830 (1990)
S.C. Ann. 44-53-375

Cocaine/marijuana, trafficking in:
In re Moseley, 302 S.C. 429, 396 S.E.2d 830 (1990)
Green v. Hewett, 305 S.C. 238, 407 S.E.2d 651 (1991)
S.C. Ann. 44-53-370

Cocaine, simple possession

State v. Major, 301 S.C. 181, 391 S.E.2d 235 (1990) (overruling State v. Ball, 292 S.C. 71,354
S.E.2d 906 (1987)

In Re Moseley, 302 S.C. 429, 396 S.E.2d 830 (1990)

S.C. Ann. 44-53-375

Cocaine and crack cocaine, attempting to possess
Op. Att'y Gen. June 25, 1991
S.C. Ann. 44-53-375

Conspiracy to Accept Bribes
Op. Att'y Gen. March 22, 1978
See S.C. Ann. 16-9-210 & 16-9-220 (officers), and 16-17-410 (conspiracy)

Conspiracy to commit offense involving moral turpitude (fraud, deceit, misrepresentatilm)
Op. Att'y Gen. March 11, 1988
March 18, 1983
S.C. Ann. 44-53-420
See Conspiracy S.C. Ann. 25-7-60

Conspiracy to commit offenses against the United States using mail to defraud persons and
to obstruct justice
Op. Att'y Gen. July 1, 1981
February 5, 1981
May 28, 1976
18 US.C.A 371
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Conspiracy to Distribute Marijuana and Cocaine
In Matter of Ramsey, 279 S.C. 29, 301 S.E.2d 470 (1983)
See S.C. Ann. 44-53-370

Conspiracy to Import Marijuana
Green v. Hewett, 305 S.C. 238, 407 S.E.2d 651 (1991)
21 U.S.C. 963 (conspiracy)
See S.C. Ann. 44-53-170(¢e)

Contempt of court due to attempted jury tampering
Op. Att'y Gen. January 24, 1983
March 2, 1982
S.C. Ann. 14-1-150

Controlled substances, conspiracy to distribute
Op. Att’y Gen. April 24, 1981
March 18, 1983
December 16, 1981
S.C. Ann. 44-53-370
21 U.S.C. 812 & 841(a)(l) - manufacture, distribution, dispensing, controlled substance

Controlled substance, possession with intent to distribute
State v. Lilly, 278 S.C. 499, 299 S.E.2d 329 (1983) (marijuana)
Op. Att'y Gen. December 16, 1981 (conspiracy to possess w/ intent to distribute)
S.C. Ann. 44-53-370

Controlled substance, sale of
Porter v. State, 290 S.C. 38, 348 S.E.2d 172 (1986)
S.C. Ann. 44-5-3-370

Crack Cocaine, attempted possession
Op. Att’y Gen. June 25, 1991
S.C. Ann. 44-53-370, 44-53-375 and 44-53-110 (Definitions)

Crack Cocaine, simple possession
Op. Att'y Gen. June 25, 1991
May 8, 1990
S.C. Ann. 44-53-375

Criminal Sexual conduct with a minor in any degree
State v. McFarlane, 279 S.C. 327, 306 S.E.2d 611 (1983)
Op. Att'y Gen. April 19, 1994
November 22, 1985
March 18, 1983
October 29, 1981
S.C. Ann. 16-3-655 (16-3-652, 16-3-653, 16-3-654)
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Drugs (more detail under alphabetical listings)
Cocaine, simple possession of
State v. Major, 301 S.C. 181, 391 S.E.2d 235 (1990)

Cocaine and crack cocaine, attempting to possess
Op. Att’y Gen June 25, 1921

Controlled substances, conspiracy to distribute
21 U.S.C.812 & 84l(a)(1)

Controlled substance, sale of
Porter v. State, 290 S.C: 38, 348 S.E.2d 172 (1986)

Controlled substance, simple possession
State v. Lilly, 278 S.C. 499, 299 S.E.2d 329 (1983)

Marijuana, manufacture of
State v. Drakeford, 290 S.C. 338, 350 S.E.2d 391 (1986)

Marijuana, possession of with intent to distribute
State v. Lilly, 278 S.C. 499, 299 S.E.2d 329 (1983)

Narcotics, sale of
Merritt v. Grant, 285 S.C. 150, 328 S.E.2d 346 (Ct. App. 1985)

Embezzlement
Op. Att'y Gen. June 6, 1973
July 23, 1981
May 27, 1983
May 28, 1976
March 18, 1983 (of public funds)
S.C. Ann. 16-3-210

Extortion
Op. Att'y Gen. March 22, 1984
December 19, 1973
Common Law
See S.C. Ann. 16-17-640 (Blackmail)
18 U.S.C. 1951

Failure to remit employee withholding taxes
Lyons v. Butler, 288 S.C. 498, 343 S.E.2d 630 (1986)
26 U.S.C.A 6672
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Failing to file Income tax returns
Op. Att'y Gen. February 3, 1998
S.C. Ann. 12-6-5520 (corporations), 12-54-40 repealed by 1999 Act No. 114 §4.S eff. June
30,1999

False Pretenses, conspiracy to obtain money under
Daniel v. Hazel, 242 S.C. 443, 131 S.E.2d 260 (1963)
S.C. Ann. 16-13-260 and 16-13-240

False pretenses, obtaining property
Op. Att'y Gen. Mach 11, 1974
S.C. Ann. 16-13-240 and 16-13-260

False Statement, filing on a federally insured financial institution with respect to a loan
application
Op. Att'y Gen. June 13, 1989
March 6, 1990
18 U.S.C. 1014

False Statement or concealing material facts on title or vehicle registration
Op. Att'y Gen. March 6, 1990
June 13, 1989
March 11, 1988
S.C. Ann. 56-19-240 and 16-21-10

False Statement, making
Op. Att'y Gen. August 31, 1990
March 6, 1990
June 13, 1989
March 11, 1988
18 U.S.C. 1001 (Op. Att'y Gen. April 3, 1979)

False Statement overvaluing any security
Op. Att'y Gen. April 30, 1982-
S.C. Ann. 8-13-220 repealed by 1991 Act No. 248 § 3 eff. January 1, 1992
15 U.S.C. 714(m)(a)

False Statement to obtain unemployment benefits
Op. Att'y Gen. August 31, 1990
March 6, 1990
June 13, 1989
March 11, 1988
S.C. Ann. 41-41-10
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False statement on tax forms
Op. Att'y Gen. October 25, 1978
S.C. Ann. 12-29-630 repealed by 1995 Act No. 60 eff. August 1, 1995
26 U.S.C. 7206(1)

Firearm, pointing and presenting a
S.C. Ann. 16-23-410

Fixing of bids; dishonest and corrupt
Op. Att'y Gen. September 14, 1995
S.C. Ann. 11-35-1525 and 8-13-720

Forgery
State v. Johnson, 271 S.C. 485, 248 S.E.2d 313 (1978)
S.C. Ann. 16-13-10

Fraud through use of the United States mail
In the Matter of Parker, 313 S.C. 47, 437 S.E.2d 37 (1993)
18 U.S. C. 1341

Fraudulent check, utterings of
State V. Harrison, 298 S.C. 333, 380 S.E.2d 818 (S.C. 1989)
S.C. Ann. 34-11-60

Furnishings false property tax receipts
Op. Att'y Gen. August 31, 1990
S.C. Ann. 12-54-40(b)(6)(d) - repealed by 1999 Act No. 114 §4.S, eff. June 30, 1999

Heroin
S.C. Ann. 44-53-370

Hit and Run
State v. Horton, 271 S.C. 413, 248 S.E.2d 263 (1978)
Op. Att'y Gen. February 1, 1980
See S.C. Ann. 56-1-720 (point system)

Housebreaking
State v. Yates, 280 S.C. 29, 310 S.E.2d 805 (1982)
State v. Johnson, 271 S.C. 485, 248 S.E.2d 313 (1978)
State v. Van Williams, 212 S.C. 110, 46 S.E.2d 665 (1948)
S.C. Ann. 16-11-320

Housebreaking and Grand Larceny
State v. Vaughn, 268 S.C. 119, 232 S.E.2d 328 (1977)
State v. Van Williams, 212 S.C. 110, 46 S.E.2d 665 (1948)
S.C. Ann. 16-11-320 (housebreaking)- repealed and 16-13-30 (grand larceny)
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Illegal drugs, sale distribution of
Merrit v. Grant, 285 S.C. 150, 328 S.E.2d 346 (Ct. App. 1985)
Porter V. State, 290 S.C. 38, 348 S.E.2d 172 (1986)
S.C. Ann. 44-53-370

Income tax evasion
Op. Att'y Gen. February 18, 1969 (federal)
S.C. Ann, 12-54-155

Indecent exposure with intent to sexually arouse
Op. Att'y Gen. January 27, 1998
S5.C. Ann. 16-15-130

Jury tampering - look at specific grounds
Op. Att'y Gen. January 14, 1983
March 2, 1982
March 18, 1983
S.C. Ann. 16-9-260

Jury, grand attempted tampering
Op. Att'y Gen. January 24, 1983
S.C. Ann. 16-9-350 (attempted jury tampering)

Kidnaping
Op. Att'y Gen. February 15, 1995
February 9, 1995
S.C. Ann. 16-3-910 and 16-3-920 (conspiracy to commit)

Knowingly distribute drugs
Op. Att'y Gen. July 17, 1979
S.C. Ann. 44-53-370
See S.C. Ann. 44-54 et seq. For Drug Dealer Liability Act
21 U.S.C. 84l(a)()

Larceny
Lyons v. Butler, 288 S.C. 498, 343 S.E.2d 630 (198'6)" -
State v. Yates, 280 S.C. 29,310 S.E.2d 805 (1982) -.
State v. Vaughn, 268 S.C. 119, 232 S.E.2d 328 (1977)
State v. Van Williams, 212 S.C. 11.0,46 S.E.2d 665 (1948)
State v. Corn, 215 S.C. 166, 54 S.E.2d 559 (1949)
State v. Reggen, 214 S.C. 370, 52 S.E.2d 708 (1949)
State v. Spinks, 260 S.C. 404, 196 S.E.2d 313 (1973)

S.C. Ann. 16-13-30 and 16-1-57
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Larceny, Conversion of property
Op. Att'y Gen. April 30, 1982
15 U.S.C. 714(m)(c)

Larceny, Grand
State v. Yates, 280 S.C. 29,310 S.E.2d 805 (1982)
State v. Van Williams, 212 S.C. 110, 46 S.E.2d 665{1948)
S.C. Ann. 16-13-30

Larceny, Petit
State v. Hall, 306 S.C. 293, 411 S.E.2d 411 (1991)

Law enforcement officer taking or accepting a bribe
S.C. Ann. 16-9-220

Lewd act upon a child
In re McDonald, 269 S.C. 598,239 S.E.2d 83 (1977)
Op. Att’y Gen. April 19, 1994
November 22, 1985
October 29, 1981
S.C. Ann. 16-15-140 and 23-3-430

Mail fraud
Op. Att'y Gen. January 1, 1981
January 13, 1979
18 U.S.C.A 1341

Mail in aid of a felony
Op. Att'y Gen. July 17, 1979
21 U.S.C. 843(b)

Making (Manufacture) Illegal Whisky, illicit distilling of liquor to defraud federal
government of tax imposed
Gantt v. Columbia Coca-Cola Bottling Co., 204 S.C. 374, 29 S.E.2d 488 (1944)

Making a Knowing Misstatement of Facts
Op. Att'y Gen. March 6, 1990

Malicious Destruction of Personal Property/Malicious willful and unlawful of destruction of
natural property

State v. Perry, 294 S.C. 311, 364 S.E.2d 201 (1988)

Op. Att'y Gen. July 16, 1992

S.C. Ann. 16-11-510 and 16-1-57
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Manufacture of Marijuana
Green v. Hewett, 305 S.C. 238, 407-S.E.2d 65f(1991)
State v. Drakeford, 290 S.C. 338, J50 S.E.2d 391 (1986)
S.C. Ann. 44-53-110 and 44-53 370

Misapplication of mortgage proceeds
In re Pride, 276 S.C. 363,278 S.E .2d 774 (1981)
S.C. Ann. 31-13-200

Misconduct in Office
In Matter of Mendenhall, 316 S.C. 196, 447 S_E.2d 858 (1994)
Op. Att'y Gen. March 7, 1980
S.C. Ann. 8-1-80
See S.C. Ann. 16-11 320 and 16-13-160

Mistreatment of a Child (sexual exploitation of a minor, contributing to the delinquency of a
minor, sexual conduct with a minor, molestation of a child, and child abuse)

Op. Att'y Gen. April 30, 1991

S.C. Ann. 20-7-60 repealed by 1996 Act. No. 450 §2.2 eff. January 1, 1997

Motor vehicle, breaking into with intent to steal
Rouse v. McCrory, 291 S.C. 218, 353 S.E.2d 130 (1986)
See S.C. Ann. 16-13-160 and 16-3-1075 (carjacking)

Murder
State v. Hyman, 276 S.C. 559, 281 S.E.2d 209 (1981)
S.C. Ann. 16-3-10

Murder, solicitation to commit
Whitehead v. State, 308 S.C. 119, 417 S.E.2d 529 (1991)
S.C. Ann. 25-1-2905

Narcotics, Sale of
Merritt V. Grant, 285 S.C. 150, 328 S.E.2d 346 (1985)
S.C. Ann. 44-53-370 and 44-53 375 (cocaine)

Obstruction of justice by influencing grand jury
Op. Att'y Gen. February 26, 1986
October 16, 1979
S.C. Ann. 16-9-350
Common Law
18 U.S.C. 1503
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Obtaining Money Under False Pretense
Daniel v. Hazel, 242 S.C. 443, 131 S.E.2d 260 (1963)
Op. Att'y Gen. March 6, 1990
S.C. Ann.16-13-260 (property)

Official office, use of for financial gain
Op. Att'y Gen. February 1, 1980
March 20, 1991
Former S.C. Code 18-13-410

Peeping Tom
State v, Harris, 293 S.C. 75 358 S.E.2d 713 (1987)
Att'y Gen. Op. May 5, 1998
April 19, 1994
S.C. Ann. 16-17-470

Personal Property. malicious destruction of
S.C. Ann. 16-11-510

Possession of Cocaine
In Matter of Gibson, 302 S.C. 12, 393 S.E.2d 184 (1990)
State v. Major, 301 -S.C. 181, 391 S.E.2d 235 (1990) (overruling State v. Ball, 292 S.C.
71, 354 S.E.2d 906 (1987))
S.C. Ann. 44-53-375and 56-1-745

Possession of Controlled substance with intent to distribute
Porter v. State, 290 S.C. 38, 348 S.E.2d 172 (1986)
State v. Lilly, 278 S.C. 499, 299 S.E.2d 329 (1983)
S.C. Ann. 44-53-375

Possession of Heroin
In Matter of Gibson, 302 S.C. 12,393 S.E.2d 184 (1990)
S.C. Ann. 44-53-370

Possession of Marijuana with intent to distribute
State v. Lilly, 278-S.C. 499, 299 S.E.2d 329 (1983)
State v. Drakeford, 290 S.C. 338, 350 S.E.2d 391 (1986)
Merritt v. Grant, 285 S.C. 150, 328 S.E.2d 346 (1985)
Green v. Hewitt, 305 S.C. 238, 407 S.E.2d 651 (1991)
S.C. Ann. 44-53-370

Public official use of official position to obtain financial gain
Op. Att'y Gen. March 20, 1991
February 1, 1980
S.C. Ann. 8-13-410
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Public Supervisor, willful failure to perform his duty to inspect and receive reports with the
intention of defrauding the county

State v. Jaques, 655 S.C.178, 43 S.E.2d 515 (1903)

Op. Att'y Gen. May 27, 1983

Rape
State v. Lee, 269 S.C. 421, 237 S.E.2d 768 (1977)
Op. Att'y Gen. April 19, 1994
November 22, 1985
See Criminal Sexual Conduct
Common Law

Receiving Stolen Goods
State v. Millings, 247 S.C. 52, 145 S.E.2d 422 (1965)
S.C. Ann. 16-13-180

Resisting Arrest
State v. Hall, 306 S.C. 293, 411 S.E.2d 441 (Ct. App. 199]) (may depend on circumstances of the
case — non-violent is not)
S.C. Ann. 16-3-625 (with a deadly weapon), 16-9-320(2)

Robbery
State V. Corn, 215 S.C. 166, 54 S.E.2d 559 (1949)
Op. Att'y Gen. June 25, 1991
S.C. Ann. 16-11-325, 24-19-10(d), 16-11-330 (armed with a deadly weapon)

Robbery, armed
State v. Spinks, 260 S.C. 404, 196 S.E.2d 313 (1973)
S.C. Ann. 16-11-330

Robbery attempted
State v. Spinks, 260 S.C. 404, 196 S.E.2d 313 (1973)
Op. Att'y Gen. June 25, 1991
See above

School Administrators, requirement to contact law enforcement authorities when criminal contact
occurs

Op. Att'y Gen. October 13, 1995

S.C. Ann. 20-7-510

Sexual offenses of virtually every kind and variety
Op. Att'y Gen. April 19, 1994
S.C. Ann. Defined in 44-48-30 (16-6-645,16-3-654-55, 16-3-810-820, 16-3-656,
16-15-20, 16-15-120, 16-15-140)
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Shoplifting
Op. Att’y Gen. 3-19-90
S.C. Ann. 16-13-110, 16-1-57

Tax, making false and fraudulent statement on Federal tax returns

Op. Att’y Gen. October 25, 1978
26 U.S.C. 72006(1)

Tax fraud
Op. Att'y Gen. October 25, 1978 (IRS violations)
March 31, 1978 (IRS violations)
S.C. Ann. 12-29-630 Repealed by 1995 Act No. 60 §41 eff. August 1, 1995

Tax Fraud, possession of illegal whiskey, illicit distilling of liquor
Gantt v. Coca Cola, 204 S.C. 374, 29 S.E.2d 488 (1944)

Trafficking in Marijuana (Including conspiracy to import)
Green v, Hewett, 305 S.C. 238, 407 S.E.2d 651 (1991)
S.C. Ann. 44-53-370 and 56-1-745
21U.8.C952

Use of Official Position for Financial Gain
Op. Att'y Gen. March 20, 1991
March 18, 1983
February 1, 1980
S.C. Ann. 8-13-700 and 8-13-410 repealed by 1991 Act No. 248 §3 eff. January 1, 1992

Vote buying, conspiracy
Op. Att’y Gen. February 5, 1981
July 1, 1981
March 18, 1983 (vote buying)
42U.5.C. 1973

This list is not exhaustive. For

any applicant with a criminal

record, consult your agency’s
legal counsel.
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/.SSign Training in the
/.cadis Portal

/:ssign Online Training

To assign online training to your personnel, log into your Acadis Portal and choose “Training and Events® in
the left-side menu bar.

A Home

@ My Work
A Training and Events

Available Training

Enrollment Requests

Select “Browse or Sign up for Training® and a list of available training will populate. Use the Filters option to
narrow down your search and more easily find the training you are looking for.

Training and Events

N———

Available Training

All published current and future training matching filter criteria is displayed,

Tradning Hf"n:‘.ll.l‘.lﬂl'

Event « [ Location Dates Hours Dates Open Seats  Status

ARIDE - ARIDE 2024.05.07 05/07/2024 - 16h 0m 11/09/2023 - 0 O waitlist E I Waitlist
SC Criminal Justice Academy 05/08/2024 03/23/2024 J
ARIDE - ARIDE 2024.06.11 06/11/2024 - 16h Om 12/14/2023 - 0 © Waitlist E | Waltlist
SC Criminal Justice Academy 06/12/2024 04/27/2024 4

In the filters menu, under program, you can select the name of the training you are looking for (ex. legal
updates, CDVs). You can also filter by training delivery (ie. online, classroom). For online training, select
“online®. Once you have chosen your filter criteria, click on the blue “Apply* button.

Filters .
Filters
Available training will be limited te events matching all of the criteria provided below. Past and
Available training will be limited to events matching all of the criteria provided below, Past and
ungaiblished training is nover displayed
unpubdished training = never displayed.
Keyword
Program -
Program »

y 5 Crormiral Justice Acadermy
Registration Status. ey :
SRR LR T ] Registration Status

Training Delivery Latent Print (Latent Print)

Legal Update (Legal Update) Training Delivery Online
i Classroom

Line-Up [Line-Up)

Location -
Manuals (Manuals) |
Training Date Mid-Level Management (Mid-Level = Cancel | Cloar All Filtes m
Within 30 Days.
30 to 90 Days
90 1o 180 Days

180 Days to 1 Year

More than 1 ear

Cancel | Clear All Filters m
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/.SSign Training in the
/.cadis Portal

/:ssign Online Training

Once you have filtered your search results, locate the training that you would like to assign and click on the
three dots beside the “Take Training* button on the far right-hand side of the page. Previous trainings,
such as legal updates and CDVs, are available for you to assign through Acadis.

Event . [Location Dates Hours Dates Open Seats  Status

CDV - Annual - DV 2020 - identifying the 2h 15m 10/01/2020 ® Open _J Take Trainir
Primary Aggressor i -

Onling Assignto Me

CDV - Annual - DV 2021 - You Asked, We 3hOm 10/27/2021 & Open

Answered

Online

COV - Annual - DV 2022 - A Common 1h 30m 09/29/2022 ® COpen Take Training | : |

Connection: Harassment and Stalking —————
Online

When you choose “Assign to Personnel®, a list of your personnel will appear. If you need to assign the
training to all personnel, you can choose the checkbox by the Name column and it will select all personnel.
You can also select individual personnel from the list. You will see the checkbox turn blue when the
individual is selected. Once all needed personnel have been selected, click the blue “Assign® button.

Assignment for DV 2021 - You Asked, We Answered
SELECT PERSONNEL

I want to Assign training to me only
@ Assign training to people in my organization

Select assigneas from SC Criminal Justice Academy:

Hame Academy 1D SSM Title/Rank Employment Status
Anderson, Joe 1234-5678 Officer Active

Johnson, Robert 2345-6789 Officer Active
Miller, James 3456-7890 Staff Active

Williams, Mary 4567-8901 Officer Active
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Remove Online Trainin
in the Acadis Portal

Remove Online Training

To remove online training from your personnel, click on their name from your personnel list. When their
Acadis profile appears, scroll down to the section titled “Training History“. Find the training that you would
like to remove from the “Upcoming, Ongoing & Unconfirmed® section. On the far right, you will see the
“Remove” option. Click on the “Remove® button to remove the training from the individual.

UPCOMING, ONGOING & UNCONFIRMED a
Training Start End = Hoeurs  Training Category Student Status (] /—"—\
COV - Annual - DV 2022 - A Common Connection: Harassment and Stalking 01,/09/2023 1h30m  Mandatory Training  Assigned 1

Remove | :

A pop-up will appear letting you know that the online training will be removed. Verify that the name of the
training is correct and then select “Continue with Deletion®. Once you have clicked “Continue with
Deletion® the training will no longer be assigned to the officer.

The online event will be removed

The online event "CDV - Annual - DV 2022 - A Common Connection: Harassment and
Stalking" will be removed from the training record. If there is any student data currently
saved, it will be deleted and cannot be recovered.

Cancel Continue with Deletion
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/.SSign Training in the
/.cadis Portal

£:ssign In-Person Training

To assign in-person training to your personnel, log into your Acadis Portal and choose “Training and
Events® in the left-side menu bar.

A Home

@ My Work

A Training and Events

Available Training

Enrollment Requests

Select “Available Training” and a list of available training will populate. Use the Filters option to narrow
down your search and more easily find the training you are looking for.

Training and Events

Available Training
N—

All published current and future training matching filter criteria is displayed,

Tradning Hr"[f:‘.ll.l‘.lﬂl'

Event a [ Location Dates Hours Dates Open Seats  Status

ARIDE - ARIDE 2024.05.07 05/07/2024 - 1&h Om 11/09/2023 - 0 O Waitlist ﬂ I Waitlist
SC Criminal Justice Academy 050872024 03/23/2024 J
ARIDE - ARIDE 2024.06.11 06/11/2024 - 1&h Om 12/14/2023 - 0 © Waitlist E | Waitlist
SC Criminal Justice Academy 06/12/2024 04/27/2024 J

In the filters menu, under program, you can select the name of the training you are looking for (ex.
DUI/SFST and Basic Detective). You can also filter by training delivery (ie. online, classroom). Forin-
person training, select “classroom®. Once you have chosen your filter criteria, click on the blue “Apply

13

button.
Filters Registration Status | Select o registration status -
Available training will be limited to events matching all of the criteria provided below. Past and
unpublished training is never displayed. Training Delivery [_| Online
Classroom
Keyword
Location | Select o location.. -
Program -
Training Date  Display training available within the specified date
5C Criminal Justice Academy - b ranges.
Registration Status ARIDE [ARIDE) -
A | [T within 20 Days

Training Delivery Basic Detective (Basic Detective) (] 20 to 90 Days

Basic Detention - Legals Only [ 900 180 Days

Basic Detention-Juvenile only (] 180 Days to 1 Year

Location 5 3 . r
Basic Detention-Juveniles and Legals L
[_] More than 1 Year

Cancel | Clear All Filtgrs m
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/.SSign Training in the
/.cadis Portal

£:ssign In-Person Training

Once you have filtered your search results, locate the course/training that you would like to assign and
click on the “Register” button on the far right-hand side of the page. Classes that are no longer available
for registration will show “Closed® and the register button will not be available. For some courses, you may
see “Waitlist* instead of “Open* for the course status. This means that the course is currently full, but you
may join the waitlist and will be notified if a seat becomes available. Courses in “Open® status will show
“Register to the right.

DUI/SFST - Practitioner - DUI/SFST - 01/23/2023 - 01/26/2023 33h0m 07/27/2022 - 12/09/2022 0 Closed
Practitioner 2023.01.23 (Field)
Emergency Service Academy

DUI/SFST - Practitioner - DUI/SFST - 01/25/2023 - 01/27/2023 33h0m 07/29/2022 - 01/15/2023 6 @ Qpen
Practitioner 2022.01.25 (Field)
Summerville Police Department

DUI/SFST Instructor & Specific Skills 04/03/2023-04/07/2023  40h0m 10/05/2022 - 02/17/2023 -1 © waitlist : | | Waitlist
Instructor ...structor & Specific Skills )
Instructor 2023.04.03
SC Criminal Justice Academy
Once you choose “Register® a list of personnel will become available in the drop down box beside
“Registrant®. Choose the personnel that you would like to register for the course and complete the

requested information in the enrollment request.

Request Enrollment

Please supply the following information to request enrollment. Requests will be reviewed prior to final enrollment. The Privacy Act of 1974 may apply to this form. Additional Details
REGISTRANT INFORMATION

Session  DUI/SFST - Practitioner - DUI/SFST - Practitioner 2023.01.25 (Field) 3

* Registrant || C.\| select from personnel roster

Avallabbe to Pegister

Anderson, Joe (1234-5678)

. Johnson, Robert (2345-6789) : P
' Required Informati o it t
B Miller, James (3456-7890) " UOmtRegues

Once you have completed the needed information, regarding contact info, housing, dietary needs,
accommodations, religious needs, and medical needs, select the blue “Submit Request® bottom in the

bottom right corner. If you need to register more than one person, you can click “Submit & Request
Another®.

If you need to save the request and finish later, select “Finish Later® in the bottom right corner. To cancel
the request, click “Cancel .

Cancel | Finish Later | Submit & Request Another

Submit Request
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lL.ocating Training
Manuals

To locate training manuals, log into your Acadis Portal and choose “Training and Events® in the top menu
bar. Select “Available Training* and a list of available training will populate. Use the Filters option to
narrow down your search and more easily find the training you are looking for.

Training and Events

Available Training
N—

All published current and future training matching filter criteria is displayed,

Tradning Er‘pﬂl.\'.unu:

Event a [ Location Dates Hours Dates Qpen Seats  Status

ARIDE - ARIDE 2024.05.07 05/07/2024 - 1&h Om 11/09/2023 - 0 O Waitlist E I Waitlist |
SC Criminal Justice Academy 050872024 03/23/2024 J
ARIDE - ARIDE 2024.06.11 06/11/2024 - 1&h Om 12/14/2023 - 0 © Waitlist E l Waitlist
SC Criminal Justice Academy 06/12/2024 04/27/2024 A

In the filters menu, under program, choose “Manuals®. Once you have chosen your filter criteria, click on
the blue “Apply*“ button.

Filters

Available training will be limited to events matching all of the criteria provided below. Past and
unpublished training is never displayed.

Keyword } nter keyword

Program | |Manuals (Manuals) = -

A list of available training manuals will appear. Select the name of the manual that is needed. The status
of these events will say “Closed®, but the manuals are still available for download.

Event a /Location Dates

Manuals - Advanced Training Manuals 05/12/2020 - 05/31/2029
Manuals - BLE Student Manuals 01/01/2022 - 04/30/2039
Manuals - BTOT Student Manual 01/01/2022 - 04/30/2039
Manuals - Class 3 Manuals 01/01/2022 - 04/30/2039
Manuals - Constable Training Manuals 01/01/2022 - 04/30/2039
Manuals - Detention Student Manuals 01/01/2022 - 04/30/2039
Manuals - FTO Manager Manuals 01/01/2022 - 04/30/2039
Manuals - Reserve Officer Training 01/01/2022 - 04/30/2039
Manuals

Manuals - Special Basic Manual 01/01/2022 - 04/30/2039
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lL.ocating Training
Manuals

Choose the appropriate training manual from the list by clicking on the name of the event/manual. A
notice will appear at the top stating that the period for requesting enrollment ended. This notice can be
disregarded. Scroll down to the “Documents® section of the page. A list of links will appear in this section.
Choose any of the manuals that you need and click on the Document Name to download the
manual/PowerPoint. Once the document has been downloaded, you can send it to the appropriate
personnel.

Manuals - BLE Student Manuals

The period for requesting enrollment ended on 12/21/2021.

Training Dates  01/01/2022 - 04/30/2039

Prerequisites None Specified . .

Disregard this message as
you are not enrolling the
Available Seats 1 individual in a course

Fee Mone Specified

Registration Dates 12/31/2021 - 12/31/2021

Training Location
Reporting Instructions MNone Specified

Documents BLE - DT & Range Manual EFFECTIVE 10-2020
BLE - DT & Range Manual EFFECTIVE 10-2022
BLE - DT & Range Manual EFFECTIVE 3-2022
BLE - Legals & PS Manual EFFECTIVE 10-2020
BLE - Legals & PS5 Manual EFFECTIVE 3-2022
BLE - TRAFFIC Manual

PowerPoints - Block #1 [1-21]

PowerPoints - Block #1 [1-23]

PowerPoints - Block #2 [1-21]

PowerPoints - Block #2 [1-23]

Click on the needed
manual to download
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2020-LETC-00~Z7
XCesSive Force

STATE OF SOUTH CAROLINA

SOUTH CAROLINA LAW ENFORCEMENT TRAINING COUNCIL

ORDER
2020-LETC-002

Pursuant to South Carolina Code of Laws Section 23-23-80, South Carolina Code of Laws Section
23-23-100, South Carolina Code of Laws Section 23-23-150, and South Carolina Code of
Regulations 37-002:

IT IS ORDERED that all law enforcement agencies must:
1. Report any substantiated finding of excessive force

Failing to report a substantiated finding of excessive may subject the agency to a civil penalty of
up to 51,500.00. This Order will become effective January 1, 2021.

AND IT IS SO ORDERED.}

Chief %harrman

Law Enforcemeént Training Council

On Behalf of the Law Enforcement Training Council
November 9, 2020

* Chief Keel, Sheriff Foster, Director Stirling, Director Adger, Director Boyles, Sheriff Faile, Director Thomas, Chief
Taylor, and Captain Gallam voted to approve this Order. Attorney General Wilson and Director Wonds were not
present at this meeting and did not vote.
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2020-LETC-003
Background Inv.

STATE OF SOUTH CAROLINA

SOUTH CAROLINA LAW ENFORCEMENT TRAINING COUNCIL

ORDER
2020-LETC-003

Pursuant to South Carolina Code of Laws Section 23-23-80, South Carolina Code of Laws Section
23-23-100, South Carolina Code of Laws Section 23-23-120, South Carolina Code of Regulations
37-002, and South Carolina Code of Regulations 37-007:

IT IS ORDERED that all law enforcement agencies that are hiring a previously certified law
enforcement officer must:

1. Speak with a member of the former employer’'s command staff, as part of a background
investigation, to discuss the terms of the officer’s separation;

2. Speak with a member of the South Carolina Criminal Justice Academy, as part of a
background investigation, to discuss the contents of the officer’s file to include, but is not
limited to, any allegations of certification misconduct, reasons for separations from
previous agencies, and any substantiated finding of excessive force.

Failing to speak with a member of the former employer’'s command staff and/or with a member
of the South Carolina Criminal Justice Acadmey may subject the agency to a civil penalty of up to
$1,500.00. This Order will become effective January 1, 2021.

AND IT IS 50 ORDERED.?

Law Enforcement Training Council
On Behalf of the Law Enforcement Training Council

November 9, 2020

! Chief Keel, Sheriff Foster, Director Stirling, Director Adger, Director Boyles, Sheriff Faile, Director Thomas, Chief
Taylor, and Captain Gallam voted to approve this Order. Attorney General Wilson and Director Woods were not
present at this meeting and did not vote.
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2020-LETC-004
Reimbursemen

STATE OF SOUTH CAROLINA

SOUTH CAROLINA LAW ENFORCEMENT TRAINING COUNCIL

ORDER
2020-LETC-004

Pursuant to South Carolina Code of Laws Section 23-23-80, South Carolina Code of Laws Section
23-23-100, South Carolina Code of Laws Section 23-23-120, South Carolina Code of Regulations
37-002, and South Carolina Code of Regulations 37-007:

IT IS ORDERED that all law enforcement agencies must;

1. Reimburse an agency, upon request, for training costs;

2. Training costs are defined as: a) Salary; b) benefits, e.g. insurance, taxes, retirement, etc.;
c) mileage, if paid, to and from CJA for mandated training; and d) ballistic vest, but only if
the officer is authorized to use it at the hiring agency.

3. Mandated training is defined as Basic Law Enforcement Training, Basic Detention
Training, and/or Basic Telecommunications Training. Mandated training does not include
pre-academy training, except the four (4) weeks of virtual training, or field training.

4. Agencies, upon request, are required to pay one hundred percent of the training costs, as
defined above, if the officer is hired within one year of the certification date.

5. Agencies, upon request, are required to pay fifty percent of the training costs, as defined
above, if the officer is hired after one year of the certification date but before the end of
the second year of the certification date.

Failing to reimburse for training costs, upon request, may subject the agency to a civil penalty of
up to $1,500.00. This Order will become effective January 1, 2021.

AND IT IS SO ORDERED.?

Chief MarjKeel, Cifirman
Law Enforcement Training Council
On Behalf of the Law Enforcement Training Council

November 9, 2020

! Chief Keel, Sheriff Foster, Director Stirling, Director Adger, Director Boyles, Sheriff Faile, Director Thomas, Chief
Taylor, and Captain Gallam voted to approve this Order. Attorney General Wilson and Director Woods were not
present at this meeting and did not vote.
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2020-LETC-005
Misconduc

STATE OF SOUTH CAROLINA

SOUTH CAROLINA LAW ENFORCEMENT TRAINING COUNCIL

ORDER
2020-LETC-005

Pursuant to South Carolina Code of Laws Section 23-23-80, South Carolina Code of Laws Section
23-23-100, South Carolina Code of Laws Section 23-23-150, South Carolina Code of Regulations
37-002, and South Carolina Code of Regulations 37-103:

IT IS ORDERED that all law enforcement agencies must do the following:
1. Report any act or multiples acts of certification misconduct, as defined in South Caraolina
Code of Laws Section 23-23-150(A)(3), South Carolina Code of Regulations, 37-025 and
South Carolina Code of Regulations 37-026.
2. Prosecute the allegation or allegations of certification misconduct during the contested
case hearing.

Failing to perform either of the above may subject the agency to a civil penalty of up to $1,500.00.
This Order will become effective January 1, 2021.

AND IT IS SO ORDERED.!

Chief rvﬁ(rzeel, i
Law Enfdrcemertt Training Council
On Behalf of the Law Enforcement Training Council

November 9, 2020

! Chief Keel, Sheriff Foster, Director Stirling, Director Adger, Director Boyles, Sheriff Faile, Director Thomas, Chief
Taylor, and Captain Gallam voted to approve this Order. Attorney General Wilson and Director Woods were not
present at this meeting and did not vote.
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~OZ1-LETC-0O0I
Class 3 Basic

STATE OF SOUTH CAROLINA
SOUTH CAROLINA LAW ENFORCEMENT TRAINING COUNCIL

ORDER
2021-LETC-001

Pursuant to Sections 23-23-40, 23-23-80, and 23-23-100 of the Code of Laws of South
Carolina and Sections 37-002 and 37-005 of the Code of Regulations of South Carolina,

IT IS ORDERED that Besic Class 3 Officers are authorized to perform only those
functions for which they have received LETC-approved training.

IT IS FURTHER ORDERED that Basic Class 3 Officers are authorized to perform only
Ithe following law enforcement duties:

1. Service of lower risk or administrative civil process while in proximate contact with a

Class 1 certified law enforcement officer;

Crime scene, evidence collection/processing, and forensic services;

Victims® services;

Administrative duties including but not limited to duty/desk officer;

Supervision of Cless 1, Class 2, and Class 3 Officers performing administrative duties;

Service of Arrest Warrants and Uniform Traffic Tickets upon persons in custody at a

detention facility or in the company of a Class 1 Officer; and

7. Service of Search Warrants in the following circumstances: on third parties, such as cell
phone companies or utilities; and on property thet is in the custody of law enforcement
such as an impounded car, briefcase, or luggage.

AUmEwN

IT 1S FURTHER ORDERED that Basic Class 3 Officers are not authorized to carry a
firearm while performing any of the law enforcement duties included in this Order.

For the purpose of this Order, the following term shall have the following meanings:

A. “lower risk or administrative civil process™ means any civil process required by a court
of record to be processed by a Sherifi"s Office that, when served, is reasonably
considered to create a minimal risk to the Class 3 Officer’s safety, is administrative in
nature, or could be served by a civilian.

B. “proximate contact™ means within sight and/or radio contact with a Class 1 certified,
on-duty law enforcement officer who is in position to respond immediately to the Class
3 Officer’s location.

2021-LETC-001 Page 1 of 2
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~OZ1-LETC-0O0I
Class 3 Basic

IT IS FURTHER ORDERED that utilizing a Class 3 Officer for any law enforcement
duty other than those authorized above or allowing a Class 3 Officer to perform any of the law
enforcement duties authorized above without the required training specified above might subject
the agency employing the officer to a civil penalty of up to $1,500.00. This Order amends and
supersedes Order 2020-LETC-001 dated November 9, 2020, and becomes effective immediately.

IT 1S SO ORDERED.

April 30, 2021
Columbia, South Carolina

On Behalf of the Council

2021-ETC-001 Page 2 of 2
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~0Z1-FLETC-00Z
Class 5 Advance

STATE OF SOUTH CAROLINA

SOUTH CAROLINA LAW ENFORCEMENT TRAINING COUNCIL

ORDER
2021-LETC-002

Pursuant to Sections 23-23-40, 23-23-80, and 23-23-100 of the Code of Laws of South
Carolina and Sections 37-002 and 37-005 of the Code of Regulations of South Carolina,

IT IS ORDERED that Advanced Class 3 Officers are authorized to perform only those
functions for which they have received LETC-approved training.

IT IS FURTHER ORDERED that Advanced Class 3 Officers are authorized to perform
the law enforcement duties of a Basic Class 3 Officer, which are outlined in Order 2021-LETC-
001.

IT IS FURTHER ORDERED that Advanced Class 3 Officers are also authorized to
perform the following law enforcement duties while in proximate contact with a Class 1 certified
law enforcement officer:

1. Courthouse and courtroom security;

2. Service of lower risk or administrative civil process (service of higher risk civil process
requires the Advanced Class 3 Officer to be in the company of a Class 1 certified, on-duty
law enforcement officer);

3. Routine foot and/or vehicle patrol at special events such as sporting events, festivals,
fairs, parades, or other scheduled events of limited duration, or emergency or critical
incidents. Such assignments include, but are not limited to, directing traffic at a fixed
point, directing drivers to parking spaces, standing and walking posts on parade routes,
standing and walking posts at pageants, fairs, festivals, entertainment shows, and other
special events of limited duration;

4. Safety and security patrols on property owned, operated, managed, or maintained by the
agency or jurisdiction for which the Class 3 Officer is employed, appointed, or
commissioned; and

5. May make a custodial arrest for a crime that occurs in their presence, but only while
engaged in their primary duties listed above or in Order 2021-LETC-001; however, they
are not authorized to make a custodial arrest while not engaged in their primary duties.

IT IS FURTHER ORDERED that Advanced Class 3 Officers may perform the
following law enforcement duties in accordance with the law and at the discretion of the
Sheriff, Chief, or agency head:
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1. Litter control pursuant to Section 4-9-145(B)(2){a) and (b), custodial arrests pursuant to
Section 4-9-145(B)({2)(a), and the issuance of Arrest Warrants and Uniform Traffic Tickets
for violations of state statutes and ordinances related to litter control;

2. Animal control including the issuance of Arrest Warrants and Uniform Traffic Tickets for
violations of state statutes and ordinances related to animal control; and

3. Transport of detainees and prisoners.

For the purpose of this Order, the following terms shall have the following meanings:

A. “lower risk or administrative civil process™ means any civil process required by a court
of record to be processed by a Sheriff's Office that, when served, is reasonably
considered to create a minimal risk to the Advanced Class 3 Officer’s safety, is
administrative in nature, or could be served by a civilian.

B. “higher risk civil process” means any civil process required by a court of record to be
processed by a Sheriff's Office that, when served, may reasonably create a greater risk
to the Advanced Class 3 Officer’s safety and/or may exceed the Advanced Class 3
Officer’s training. Examples of higher risk civil process includes writ of assistance,
writ of possession, writ of attachment, and ex parte orders.

C. “proximate contact” means within sight and/or radio contact with a Class 1 certified,
on-duty law enforcement officer who is in position to respond immediately to the
Advanced Class 3 Officer’s location.

D. “in the company of " means within sight and normal conversational voice range, except
while temporarily separated due to unforeseen circumstances during a service call or
incident, and when such separation is necessary for effective handling of the incident,
or to ensure officer or public safety.

IT IS FURTHER ORDERED all Class 3 officers holding certification by the LETC prior
to the issuance of this order must have completed comparable training to that required herein and
approved by the LETC based upon documented training courses as previously approved by the
SCCJA and provided by instructors certified by the SCCJA. Any deficiencies in previously
received training as identified by the LETC must be addressed through the delivery of specified
courses of instruction approved by the SCCJA and delivered by SCCJA certified instructors no
later than one vear from implementation of SCCJA training, as approved by LETC. Class 3 officers
failing to meet this requirement shall not be allowed to hold the certification of Advanced Class 3
Officer until they have met the training requirements as set forth by the LETC.

IT IS FURTHER ORDERED that utilizing an Advanced Class 3 Officer for any law
enforcement duty other than those authorized above or allowing an Advanced Class 3 Officer to
perform any of the law enforcement duties authorized above without the required training specified
above will subject the agency employing the officer to a civil penalty of up to $1,500.00 and may
subject the Advanced Class 3 Officer’s certification to be suspended. This Order amends and
supersedes Order 2020-LETC-001 dated November 9, 2020, and becomes effective immediately.
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IT IS SO ORDERED.

April 30, 2021
Columbia, South Carolina Law Enforcement Training Council
On Behalf of the Council
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	(5) evidence satisfactory to the director that the candidate is a person of good character. This evidence must include, but is not limited to:
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	(9) evidence satisfactory to the director of successful completion of a course of law enforcement training as established and approved by the director and conducted at an academy or institution approved by the director, this evidence to consist of a certificate granted by the approved institution.
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	Once they have successfully completed all 4 block tests, you can register them for a BLE Cumulative/PAT test. We do these every Wednesday at 1. (Report time is 12:30-12:45 to the village cafeteria) Once they pass those, we will assign them a date to return for the 8 week academy.
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	Once you see them under your agency as “New Hire”, you can register your candidate for Fingerprinting through the ACADIS Portal. The naming convention for the Registration sessions will be “Registration YYYY/MM/DD 9 A.M.-12 P.M.”. There are only morning appointments and by appointment only.
	We will have enough registration spots for 15 people per day.  If you have more than 15, please contact us in advance and we will get it set up for all to come on one day.
	They will need to bring a valid SC Driver’s License to registration.  We will fingerprint them and complete registration. You will be able to go in and assign the Special Basic video.
	Once they have successfully completed the video, you can go in and register them for a Special Basic Cumulative Test/Firearms and Driving Proficiency.  (Report to the Range Classroom #2 at 7:30-7:45 A.M. the Wednesday morning of the test) Once they pass that, they are good to go.


	Registration Instructions
	Class 1 Officer with Out of State Experience (break in service - no more than 3 years)
	Complete an Out of State Training Review - can be submitted prior to hire
	Release and Authorization
	Post Letter
	Complete the ACADIS/Background check form
	Complete the PCS of hire within 3 days
	Complete the Candidate Training and Certification Application
	You will upload the
	Medical and TB test
	Candidate Attestation
	Once you see them under your agency as “New Hire", you can register your candidate for Fingerprinting through the ACADIS Portal. The naming convention for the Registration sessions will be “Registration YYYY/MM/DD 9 A.M.-12 P.M.”. There are only morning appointments and by appointment only.
	We will have enough registration spots for 15 people per day. If you have more than 15, please contact us in advance and we will get it set up for all to come on one day.
	They will need to bring a valid SC Driver’s License to registration.
	We will fingerprint them and complete registration. You will be able to go in and assign the Special Basic video. Manuals are available in Acadis under Manuals – Special Basic Manual. Special Basic Manuals and Power Points should be given to student.
	Once approved for Special Basic and they have successfully completed the video, you can go in and register them for a Special Basic Cumulative Test/ Firearms and Driving Proficiency. (Report to the Range Classroom #2 at 7:30-7:45 A.M. the Wednesday morning of test) Once they pass that, they are good to go.


	Registration Instructions
	Reserve Officer with 2 consecutive years with agency going to Class 1
	Complete the ACADIS/Background check form
	Complete the PCS of hire within 3 days –all brand-new Class 1 officers must have a psychological exam
	psychological-guidelines
	Within 3 days of hire (if issuing a weapon) you will need to submit a Firearms Verification Form
	Complete the Candidate Training and Certification Application
	You will upload the
	Medical and TB test
	Candidate Attestation
	Once you see them under your agency as “New Hire”, you can register your candidate for Fingerprinting through the ACADIS Portal. The naming convention for the Registration sessions will be “Registration YYYY/MM/DD 9 A.M.-12 P.M.”. There are only morning appointments and by appointment only.
	We will have enough registration spots for 15 people per day. If you have more than 15, please contact us in advance and we will get it set up for all to come on one day.
	They will need to bring a valid SC Driver’s License to registration.  We will fingerprint them and get them set up with the test for the 4 week pre academy.
	Once they have successfully completed the video, you can go in and register them for a Special Basic Cumulative Test/Firearms and Driving Proficiency.  (Report to the Range Classroom #2 at 7:30-7:45 A.M. the Wednesday morning of the test).  Once they pass, they are good to go.

	For Reserve Officers - (If your Agency is currently approved for Reserves)
	Refer to the South Carolina Reserve Officer Training Program Administrative Guide
	To access the South Carolina Reserve Officer Training Program: Administrative Guide, go to our website at sccja.sc.gov
	Click on "Forms".
	Scroll down to the eighth box titled "Reserve Training".
	Select the link that says "Reserve Officer Training Program Administrative Guide (PDF)".
	Complete the Candidate Training and Certification Application to get your candidate set up in Acadis. You will need to upload the Reserve CHC Attestation.
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	Within 3 days of hire (if issuing a weapon) you will need to submit a Firearms Verification Form
	Complete the Candidate Training and Certification Application
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	Medical and TB test
	Candidate Attestation
	Once you see them under your agency as “New Hire”, you can register your candidate for Fingerprinting through the ACADIS Portal. The naming convention for the Registration sessions will be “Registration YYYY/MM/DD 9 A.M.-12 P.M.”. There are only morning appointments and by appointment only.
	We will have enough registration spots for 15 people per day. If you have more than 15, please contact us in advance and we will get it set up for all to come on one day.
	They will need to bring a valid Driver’s License to registration. We will fingerprint them and get them set up in the next available class.

	Class 2 Officer with less than 1 year break in service in South Carolina
	Complete the ACADIS/Background check form
	Complete the PCS of hire within 3 days


	Registration Instructions
	Class 2 Legal Only and/or Juvenile Only Student - previously employed as a Class 2 Detention Officer in SC with a 1 to 3 year Break in Service
	Complete the ACADIS/Background check form
	Complete the PCS of hire within 3 days
	Complete the Candidate Training and Certification Application
	You will upload the
	Medical and TB test
	Candidate Attestation
	Once you see them under your agency as “New Hire”, you can register your candidate for Fingerprinting through the ACADIS Portal. The naming convention for the Registration sessions will be “Registration YYYY/MM/DD 9 A.M.-12 P.M.”. There are only morning appointments and by appointment only.
	We will have enough registration spots for 15 people per day. If you have more than 15, please contact us in advance and we will get it set up for all to come on one day.
	They will need to bring a valid Driver’s License to registration. We will fingerprint them and assign the needed videos.
	Manuals are available in Acadis under Manuals - Basic Detention Student Manuals.  The Basic Detention Legal and Juveniles only should be given to the student.
	You can register them for the next available Basic Detention Juvenile Only and/or Legal Only Cumulative Test.  (Report to the Village Cafeteria between 12:30-12:45 P.M. the date of the test)


	Registration Instructions
	Class 2 Legal Only and/or Juvenile Only Student - Previously employed by SC Department of Corrections or a Previously Certified Detention Officer who was certified Out of State with no more than a 3 year Break in Service
	Complete an Out of State Training Review - can be completed before hire
	Release and Authorization
	Post Letter
	Complete the ACADIS/Background check form
	Complete the PCS of hire within 3 days
	Complete the Candidate Training and Certification Application
	You will upload the
	Medical and TB test
	Candidate Attestation
	Once you see them under your agency as “New Hire”, you can register your candidate for Fingerprinting through the ACADIS Portal. The naming convention for the Registration sessions will be “Registration YYYY/MM/DD 9 A.M.-12 P.M.”. There are only morning appointments and by appointment only.
	We will have enough registration spots for 15 people per day. If you have more than 15, please contact us in advance and we will get it set up for all to come on one day.
	They will need to bring a valid Driver’s License to registration. We will fingerprint them and assign the videos needed.
	Once approved, Registration will assign videos. Manuals are available in Acadis under Manuals – Basic Detention Student Manuals. The Basic Detention Legal and Juveniles only should be given to the student.
	Once completed, you can register them for the next available Basic Detention Juvenile Only and/or Legal Only Cumulative Test. (Report to the Village Cafeteria between 12:30-12:45 P.M. the date of test)


	Registration Instructions
	New Class 3 Basic Officer
	Complete the ACADIS/Background check form
	Complete the PCS of hire within 3 days
	Complete the Candidate Training and Certification Application
	You will upload the
	Candidate Attestation
	Once you see them under your agency as “New Hire”, you can register your candidate for Fingerprinting through the ACADIS Portal. The naming convention for the Registration sessions will be “Registration YYYY/MM/DD 9 A.M.-12 P.M.”. There are only morning appointments and by appointment only.
	We will have enough registration spots for 15 people per day. If you have more than 15, please contact us in advance and we will get it set up for all to come on one day.
	They will need to bring a valid SC Driver’s License to registration.
	You can assign the Class 3 Basic Videos. Manuals are available in Acadis under Manuals – Class 3 Basic Manuals. All Class 3 Basic Manuals and Power Points should be given to student.
	Once they have completed it, you can register them for a Class 3 Basic cumulative exam. (Report to the Village Cafeteria between 12:30-12:45 P.M. the date of test).


	Registration Instructions
	New Class 3 Advanced Officer
	Complete the ACADIS/Background check form
	Complete the PCS of hire within 3 days - all Class 3 Advanced officers must have a psychological test
	psychological-guidelines
	Within 3 days of issuing a firearm, complete the Firearms Verification Form
	Complete the Candidate Training and Certification Application
	You will upload the
	Candidate Attestation
	Once you see them under your agency as “New Hire”, you can register your candidate for Fingerprinting through the ACADIS Portal. The naming convention for the Registration sessions will be “Registration YYYY/MM/DD 9 A.M.-12 P.M.”. There are only morning appointments and by appointment only.
	We will have enough registration spots for 15 people per day. If you have more than 15, please contact us in advance and we will get it set up for all to come on one day.
	They will need to bring a valid SC Driver’s License to registration.
	Assign the Advanced Class 3 Videos. Manuals are available in Acadis under Manuals – Class 3 Manuals. All Class 3 Advanced Handouts, Manuals and Power Points should be given to the student.
	Once they have completed all training, you can register them for a Class 3 Advanced DT/Firearms Proficiency provided by the Mobile Training Unit (MTU).
	Once they pass the DT/Firearms Proficiencies, you can register them in ACADIS for a Class 3 Advanced Cumulative Exam. (Report to the Village Cafeteria between 12:30-12:45 P.M. the date of test).

	Officer Transferring from one Certification to another (ex: Class 2 transferring to Class 1 LECO, Class 3 Adv. transferring to Class 1) within the same agency
	Complete the Internal Transfer Form
	Within 3 days of issuing a firearm, complete the Firearms Verification Form
	Complete the Candidate Training and Certification Application
	Refer to the certification type above for necessary documents.


	Registration Instructions
	Class 4 (Basic Telecommunications Operator)
	Complete the ACADIS/EMPLOYMENT CHECK ACADIS/Employment Check
	Complete the Personnel Change in Status 911 Form within 3 days PCS Of Hire - 911
	Complete the Basic Telecommunication Operator Training Application and Document Attestation Basic Telecommunication Operator Training Application and Document Attestation
	You will upload the
	FEMA ICS 100 Form
	Candidate Attestation Form Candidate Attestation Form
	If you are requesting an Equivalency Review for Certification, (after all steps above are completed) you will need to complete the "Basic Telecommunicator Equivalency Request Form".  This form is located on our website at sccja.sc.gov, in the General Information tab, under forms.  The form will require the following information:
	Officer's Name and Academy ID#
	Agency Information
	SCCJA Registration Date
	Date the Equivalency Training was Completed
	Copy of the Certificate
	Please allow (5) five business days for equivalency approval.
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	Assign Training in the Acadis Portal
	Assign Online Training
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	Assign Online Training
	Once you have filtered your search results, locate the training that you would like to assign and click on the three dots beside the "Take Training" button on the far right-hand side of the page.  Previous trainings, such as legal updates and CDVs, are available for you to assign through Acadis.
	When you choose "Assign to Personnel", a list of your personnel will appear.  If you need to assign the training to all personnel, you can choose the checkbox by the Name column and it will select all personnel.  You can also select individual personnel from the list.  You will see the checkbox turn blue when the individual is selected.  Once all needed personnel have been selected, click the blue "Assign" button.
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	Once you have completed the needed information, regarding contact info, housing, dietary needs, accommodations, religious needs, and medical needs, select the blue "Submit Request" bottom in the bottom right corner.  If you need to register more than one person, you can click "Submit & Request Another".
	If you need to save the request and finish later, select "Finish Later" in the bottom right corner.  To cancel the request, click "Cancel".
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